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New Faculty Arrival Checklist for Department/Faculty One of the most critical factors supporting the career development of new faculty is a smooth and positive transition to a new university.  Effective transitions are dependent upon thoughtful planning by the home department/faculty since it has the most significant contact with a new faculty member from the time of recruitment. Here are some steps the department/faculty can take to support new faculty: Prior to arrival at UVic �… Ensure that a recommendation for appointment has been submitted to VPAC for approval. This will initiate their pay and employee number to ensure that they are able to create a Netlink ID for email etc. �… Designate one faculty member (preferably the mentor or department chair) to be in periodic informal contact �… Determine approximate arrival date on campus.  �… Ensure new hire is registered for the New Faculty Orientation  �… 


