
Decision Diagram - Employee or Independent Contractor 

Does the Unive rs ity  dire ct 
and co nt ro l how the wo rk 
will be do ne?  

Does the Unive rs ity pro v ide 
the facilit ie s and/or 
equipm e nt to perfo rm the 
wo rk?

Does the Unive rs ity run the 
risk of lo ss?  

Can the wo rk e r subco nt ract 
the wo rk or hire assist ant s?  

Is the wo rk e r paid thro ugh 
salary?  

CONTRACTS AND PAYMENT 
T h e Un ive rsi t y requ i re s a lette r be 
sign e d docu me nt i n g the du t ie s an d 
resp on si b i l it i e s to be carri e d ou t, or a 
sign e d posit i o n descr ipt io n an d lette r of 
offe r.  

Th e job need s to be poste d.  

Paid throu gh Payroll. 




