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7.00 Ethics Approval means the research ethics approval granted by the HREB in 

accordance with this Policy. 
 
8.00 Researcher means the principal investigator and the leader of the research team who 

is responsible for the conduct of the research, and for the actions of the team. 
 
9.00   TCPS means the most recent edition of the Tri-Council Policy Statement: Ethical  

Conduct for Research Involving Humans. 
 

SCOPE  
10.00 This policy applies to Research Involving Human Participants not explicitly exempted 

by the TCPS that is: 
a) conducted by Members or Associated Members of the university acting in their 

university capacity as the Researcher; and/or 
b) conducted within space that is under the administration of the university. 

 
POLICY 

11.00 The University will regulate Research Involving Human Participants in accordance with 
the TCPS as the minimal standard. 

 
12.00 The responsibility for implementing and upholding the TCPS is entrusted on behalf of 

the university to the Vice-President Research and Innovation. 
 
13.00  The Vice-President Research and Innovation will establish the HREB to conduct ethics 

reviews and reconsiderations. 
 
14.00 The Vice-President Research and Innovation will appoint members of the HREAT to 

hear appeals from HREB decisions. 
 
15.00 The Vice-President Research and Innovation will provide administrative support for the 

ethics review process, approvals and ongoing regulatory activities. 
 
16.00 The Vice-President Research and Innovation will establish committees and other 

mechanisms for on-going regulatory activities and for educating the university 
community about human ethics. 

 
17.00 Ethical review and approval by HREB is required before R
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20.00 HREB may review and grant ethics approval. 
 
21.00 The Vice-
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PROCEDURES FOR CONDUCTING HUMAN RESEARCH  
 
Procedural Authority: Vice-President Research 
and Innovation  
Procedural Officer: Associate Vice President 
Research Operations     

Effective Date: 
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RESPONSIBILITIES OF THE HREB  
7.00 The HREB shall: 

a) provide impartial, fair and reasoned review of the ethical acceptability of 
proposed and ongoing research in an efficient and timely manner on behalf of 
the university; 

b) ensure that HREB decisions are communicated clearly to the Researchers; 
c) provide continuing research ethics review of research that it has approved on 

an annual basis at a minimum; 
d) provide prompt reconsideration of decisions as requested by the Researcher; 
e) review and approve applications for in-principle approvals, to support the initial 

exploratory and consultative phases of research  or other phases of research 
that do not involve contact with human participants, for purposes such as the 
release of research funding;  

f) prepare and maintain comprehensive records, including all documentation 
related to the projects submitted to the H
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COMPOSITION OF HREB 

12.00    a)  The HREB will consist of at least five members, including both men and women, 
of whom: 

i. at least two members have expertise in relevant research disciplines, 
fields and methodologies covered by the HREB; 

ii. at least one member is knowledgeable in research ethics; 
iii. at least one member with no affiliation with the university is recruited 

from the community; 
iv. at least one member is knowledgeable in the relevant law, but not the 

university’s legal counsel or risk manager. (This is mandatory for 
biomedical research and is advisable, but not mandatory, for other areas 
of research); and 

 
These five members represent quorum for the HREB.  

 
b)  As much as it is possible, each member shall be appointed to formally fulfill the 

requirements of only one of the above categories. 
 

c)  Other members who may serve on the HREB include: 
i. one or two graduate student members, recruited through the Graduate 

Student’s Society, will be appointed for a period of one year, with the 
possibility of one renewal of one year;  

ii. ad hoc members appointed by the Vice-President Research and 
Innovation, in consultation with the HREB and the Chair for special 
purpose reviews;  

iii. substitute members appointed by the Vice-President Research and 
Innovation to serve as replacements for regular members when they are 
unable to attend meetings; and 

iv. staff administrators including the Human Research Ethics Coordinator, 
Human Research Ethics Facilitator and Human Research Ethics Assistant 
as non-voting members. 

 
13.00 Prior to serving on the HREB, all members will attend an orientation session, organized 

by the Office of Research Services (ORS), and complete the TCPS tutorial, to ensure 
that they have an understanding of the principles and practices of human research 
ethics review. 

 
14.00 Members are expected to fulfill the requirements of board members, as outlined in their 

letter of appointment. 
 

HREB MEETINGS 
15.00 Meetings will be held, at a minimum, bi-monthly (every second month from September 

through May). Other meetings may be called by the Chair or Vice-Chair as necessary. 
Meetings are held in camera during the full board review of ethics protocols. 
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RECONSIDERATION OF HREB DECISIONS  

43.00  Researchers have the right to request, and the HREB has the obligation to provide, 
reconsideration of decisions. 

 
44.00 The HREB will reconsider its decision upon receipt of a written request from the 

Researcher, outlining the grounds on which the reconsideration is requested and to 
indicate any alleged breaches to the established process or any elements of the HREB 
decision not supported by the TCPS.  

 
45.00 The HREB has an obligation to provide prompt reconsideration of the recommendations 

or decisions and to respond. 
 

46.00 If the Researcher is not satisfied with the outcome of the reconsideration, the 
Researcher may file a written 88 0 Td
[(,)-4.45 (p)1.6 (p)1.7 (o)2.5 45



11 
 

d) approving or rejecting the ethics application. 


