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PURPOSE 

1.00 The purpose of these procedures is to set out the process for the management 
of casual employment opportunities for students at the university. 

 
PROCEDURES 
2.00 The Co-op Education Program and Career Services department shall make 

available to students casual employment opportunities and shall maintain a 
registry of University of Victoria students available for casual employment at the 
university, complete with information on their qualifications.  

 
3.00 Units shall advise the Co-op Education Program and Career Services of their 

Casual Employment needs so that individual skills and qualifications may be 
matched with job requirements. 

 
4.00 When requested, Co-op and Career Services shall connect Units with information 

on suitable candidates for Casual Employment opportunities. 
 
5.00 Units are responsible for determining which student(s), if any, will fill its Casual 

Employment opportunities. 
 
6.00 The rate of pay for Casual Employment shall be in accordance with the schedule 

administered by Human Resources.  
 
6.01 The schedule of rate of pay shall be reviewed as determined by the Vice-

President Finance and Operations on a recommendation by the Associate 
Vice-President Human Resources, and the Associate Vice-President 
Student Services. 

 
 

 
 


