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University Policy No.:  GV0100 

 Classification:  Governance 
POLICY ON UNIVERSITY POLICIES Approving Authority:  Board of Governors 
AND PROCEDURES Effective Date:  January 2015 
 Supersedes:   
 Last Editorial Change: December 2020    
 Mandated Review: January 2022 
 
Associated Procedures: 
Procedures Relating to the Policy on University Policies and Procedures 
 
 

PURPOSE 
1.00 University Policies and Procedures should be current, functional and readily accessible 

to the university community. The purpose of this policy is to define and set standards for 
University Policies and Procedures, including a requirement for their periodic review. 
 
DEFINITIONS 

2.00  University Policy: defined by all of the following criteria: 
 

a. It is a principle-
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10.00  The Office of the University Secretary is the official repository for University Policies. 
 

10.01 The University Secretary will maintain records of delegations of authority by 
Approving Authorities that occur under this policy.  

 
11.00 The University Secretary may make editorial changes to a University Policy or 

Procedures, provided that such changes do not substantively affect the University Policy 
or Procedures. Editorial changes are subject to approval by:  
 

a. the Designated Executive Officer, in the case of editorial changes to a 
University Policy; or  

b. the Procedural Authority, in the case of editorial changes to Procedures. 
 

Format 
12.00 A University Policy will be classified and presented in the format prescribed by the 

Procedures Relating to the Policy on University Policies and Procedures. 
 

Procedures 
13.00  Procedures associated with a University Policy may be developed subsequent to the 

establishment of the University Policy.  
 
13.01  The Approving Authority for a University Policy has the authority to specify:  
 

a. the Procedural Authority; and  
b.  the Procedural Officer. 

 
Effective Date 

14.00  A University Policy becomes operational and enforceable upon approval or at a later 
date specified by the Approving Authority.  

 
15.00 Procedures associated with a University Policy become operational and enforceable 

upon approval or at a later date specified by the Procedural Authority.   
 

Review 
16.00  A University Policy must undergo a substantive review every seven years, but may be 

reviewed at any time as needed. 
 
17.00  Procedures associated with a University Policy must be reviewed when the University 

Policy is reviewed, but may be reviewed at any time as needed.  
 

Other Policies and Agreements 
18.00  Faculties and other academic and administrative units may establish local unit policies 

and procedures, but such policies may not contradict University Policies. 
 
19.00  Where a University Policy or Procedures conflict with the Framework Agreement or any 

existing collective agreement between the university and its faculty or staff, the 
provisions of the agreement will prevail. 
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Reporting 
20.00  The President will report annually to the Board of Governors and the Senate on 

University Policies developed and reviewed during the year and the action taken or 
recommended. 

 
 
AUTHORITIES AND OFFICERS 
 
21.00  The following is a list of authorities and officers for this policy: 
 

a) Approving Authority: Board of Governors, on the recommendation of Senate 
 b) Designated Executive Officer: President  
 c) Procedural Authority: President  
 d) Procedural Officer: University Secretary  
 
RELEVANT LEGISLATION 
 
University Act 
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Procedures Relating to the Policy on  
University Policies and Procedures 

 
Procedural Authority: 
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b) Policy Purpose  
 
c) Definitions (optional) 
 
d)  Jurisdiction/Scope (optional) 
 
e) Policy (A clear and concise statement of the policy.  This section should not 

include Procedures.) 
 
f) Authorities and Officers (A list of all authorities and officers for the policy.) 

i)  Approving Authority 
ii) Designated Executive Officer 
iii)  Procedural Authority 
iv) Procedural Officer  
 

g) Relevant Legislation (optional) 
 
h) Related Policies and Documents (optional) 
 
University Policy Functional Classification System and Numbering 

15.00   University Policies will be classified according to the following functional classification 
system: 

 
Code  Functional Classification 

           
GV               Governance   
 
AC              Academic and Students   

  
AD         Administration 

 
BP               Buildings and Properties 

 
ER        External Relations  

   
FM               Financial Management                   

 
HR              Human Resources    

 
IM                Information Management 

   
RH           Research 

 
 SS               Safety and Security 
 
16.00   The University Secretary will assign each University Policy a four-digit number following 

the relevant two-letter alpha code associated with the functional classification system 
outlined above. 

 


	Standard Format and Components of University Policies

