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University Policy No.:  BP3100  
 Classification:  Buildings and Properties 
Naming of Facilities and Physical  Approving Authority:  Board of Governors  
Assets  Effective Date: November  2022 

 Supersedes:  March 2019  Last Editorial Change:  
 Mandated Review: March 2026  
 
Associated Procedures: 

Procedures for the Submission, Review, and Approval of Proposals for Naming Facilities or 
Physical Assets  
Procedures for Re-naming or Revoking the Name of a Facility or Physical Asset  
Procedures for Implementing Names of Facilities and Physical Assets  
 

 
Purpose  

1.00 This policy provides consistent principles for the naming of university Facilities and 
Physical Assets.  

 
Definitions  

2.00 Bestowed  means a name that has been given to the university by one or more  local 
Indigenous communities, and such communities have consented for the university to , and lounges that the university may wish to name from time to time.  

 
4.00 Functional  means the actual purpose for which a Facility or Physical Asset is designed 

for, or the particular function to which it is suited.  
 
5.00 Honorific  means conferring honour or respect in recognition of individuals who have 

made substantial or long-term contributions to the university  or in recognition of a 
concept, word, value, or place that aligns with and reflects the university’s mission, 
vision, and values or the h istory of the lands on which the university stands.  

 
6.00 Philanthropic  means the act of philanthropy:  gifts to the university that  have real or 

in-kind monetary value.  
 
7.00 Time - limited  means naming in recognition of sponsorship, or other,  support to the 

university that  has real or in-kind monetary value.   
 
8.00 Physical Assets include but are not limited to all or portions of: major pieces of 

equipment, roads, parking lots, walkways, fields, parks, gardens, monuments, or other 
major physical resources that the university may wish to name from time to time.  
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Jurisdiction/Scope  

9.00 This policy applies to the naming of university Facilities and Physical Assets.  

Policy  
General Principles  

10.00 Naming recommendations may originate from any member of the university community.  

11.00 The university will follow transparent and consistent processes in the naming of its 
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17.03  Normally, appointed Advisory Committee members will serve a maximum of two 

consecutive terms. 
 

Interim Names  
18.00 Once the Functional purpose for a Facility or Physical Asset has been confirmed, interim 

names for Facilities or Physical Assets under development, construction, or renovation 
shall not be assigned without prior endorsement from the Advisory Committee except 
where Facilities Management requires an interim name for planning purposes.  

Naming Classifications  
19.00 The university may name Facilities or Physical Assets:  

• for Functional purposes;  
• for Honorific purposes; 
• with a name Bestowed by a local Indigenous community;   
• in recognition of Philanthropic support;  or  
• for Time-limited purposes in recognition of sponsorship, or other, support. 

 
Functional Naming  

20.00 Proposals for naming a Facility or Physical Asset for Functional purposes shall be 
submitted in accordance with the associated procedures.  

21.00 The President, acting on the recommendations of the Advisory Committee, may approve 
the naming of a Facility or Physical Asset where the name is solely Functional.  

Honorific Naming  
22.00 Proposals for naming a Facility or Physical Asset for Honorific purposes shall be 

submitted in accordance with the associated procedures. 

23.00 
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approach a local Indigenous community/communities in accordance with the procedures 
and following proper protocol .  

Philanthropic Naming  
28.00 Proposals for naming a Facility or Physical Asset for Philanthropic purposes shall be 

submitted in accordance with the associated procedures.  

29.00 The naming of a Facility or Physical Asset in recognition of Philanthropic support shall be 
reserved to honour substantial contributions to the development or status of the 
university made through appropriate gifts.  

29.01  The university’s preference is to name Facilities or Physical Assets in recognition 
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35.00 For the purpose of naming a Facility or Physical Asset for 
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Confidentiality of Naming Proposals  
45.00 All naming request proposals shall be treated as confidential by all involved in the 

process until the naming is publicly announced by the university. Announcements 
regarding the naming shall be held only after final approval of the proposed name is 
confirmed.  

Signage  
46.00 Signage recognizing the naming of a university Facility or Physical Asset shall generally 

be of uniform design and in accordance with university policies and standards applicable 
to signage.  

46.01  Signage or other methods associated with the naming of a Facility or Physical 
Asset shall not impact the quality, integrity, or safety of any associated area, 
Facility, property, or land. 

 
46.02 Signage associated with an Indigenous 

http://www.bclaws.ca/civix/document/id/complete/statreg/96468_01
http://www.uvic.ca/universitysecretary/assets/docs/policies/ER4105.pdf
http://www.uvic.ca/universitysecretary/assets/docs/policies/AC1100.pdf
https://www.uvic.ca/universitysecretary/assets/docs/policies/BP3140.pdf
http://www.uvic.ca/universitysecretary/assets/docs/policies/AC1130_2310_.pdf
http://www.cio.gov.bc.ca/cio/intellectualproperty/naming_privileges_policy.page
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• other information that would reasonably be required to assess the proposal.  
 
5.00 Unit means academic or administrative areas including faculties, departments, divisions, 

offices, or centres.  
 

Procedures  
Submission, Review, and Approval of Functional Naming Proposals  

6.00 Once the Functional purpose for a Facility or Physical Asset is confirmed, Functional 
naming proposals may be submitted in writing to the Executive Director Facilities 
Management who in collaboration with the Associate Vice-President Alumni and 
Development will conduct preliminary consultations and make recommendations as 
appropriate to the Vice-President Finance and Operations.  

 
7.00 The Vice-President Finance and Operations will review the recommendations and consult 

with Executive Council, where appropriate.  
 

8.00 After the proposed Functional name has been discussed at Executive Council, the 
University Secretary will conduct preliminary consultations as appropriate as set out in 
the Procedures for Implementing Names of Facilities and Physical Assets.  
 

9.00 After consultation with Executive Council, the Vice-President Finance and Operations will 
forward the recommendation as appropriate to the Advisory Committee on Naming of 
Facilities and Physical Assets (Advisory Committee).  
 

10.00 The Advisory Committee will review and make a recommendation to the President for 
approval of the Functional name of a Facility or Physical Asset.  

 
Submission, Review, and Approval of Honorific Naming Proposals  

11.00 Proposals for naming a Facility or Physical Asset for Honorific purposes shall be 
submitted by completing and forwarding a Naming Request Proposal to the Vice-
President External Relations. The Vice-President External Relations will review the 
recommendations and consult with Executive Council, where appropriate. 
 

12.00 If the proposal is for an Indigenous name, then the Vice-President External Relations will 
instead send the proposal to the Vice-President Indigenous. The Vice-President 
Indigenous will consult with local Indigenous communities (whose approval is required) 
and others as the Vice-President Indigenous considers appropriate, and will seek all 
necessary permissions to bring the proposal forward. Once this process is complete, and 
if local Indigenous communities give their approval, then the  proposal returns to the 
Vice-
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15.00 
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29.01  Upon consultation with Executive Council, the Vice-President External Relations 
may approve the Naming Opportunities Plan and advise the Development Office 
that it may proceed to secure external contributions for Time -limited naming 
opportunities as outlined in the Naming Opportunities Plan. Approval of the 
Naming Opportunities Plan does not constitute approval of the actual naming of 
the Facility or Physical Asset.  

 
30.00 Proposals for naming a Facility or Physical Asset for Time-limited purposes shall be 

developed by the Development Office in collaboration with internal stakeholders 
including, but not limited to, the offices of Development and Purchasing.  Terms of the 
proposal, including ‘exclusivity’ or ‘non-exclusivity’ clauses, are to be clearly indicated 
within the proposals. 

 
31.00 Once a commitment for external funding designated for the naming of a Facility or 

Physical Asset has been secured, the Development Office shall complete and submit a 
Naming Request Proposal to the Vice-President External Relations. 
 

32.00 The proposal will include associated signage as the logo of an organization may be 
included on the name temporarily affixed to an interior feature, object, space, building , 
or outdoor area if the logo is part of the design created in part for the purpose of 
acknowledging the relationship between the university and the organization. 
 

33.00 The Vice-President External Relations will review the recommendations and consult with 
Executive Council.  
 

34.00 After the proposed name has been discussed at Executive Council, the Univw( )0.8 (wi)-2.2 I.8 (t)-35 (u)02 Tw -3.261ivw.7 (U)].8 y41 -1.196 TTd
[(o)-3.5 (r)-w( )0.-0.8 (cu)-1.S-2.2 (v)-5 58 (o)-3.5 (b)-4.4U
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• subsequent circumstances pertaining to the individual or organization that a 
Facility or Physical Asset has been named after contradicts the university’s 
mission, vision, or values or brings its reputation into disrepute; or  

• other exceptional circumstances occur where re-naming or revoking a name is 
warranted.  
 

8.00 If a Facility or Physical Asset is demolished or replaced, or where the occupancy or 
usage changes and the former name is no longer appropriate, then a request for a new 
name shall be considered using the processes outlined in the Naming of Facilities and 
Physical Assets policy and associated procedures.  

 
8.01 When possible, the university shall contact the namesake, next-of-kin, or other 

appropriate contact person to inform them of the decision to demolish, replace, 
or change the usage of the Facility or Physical Asset before the change takes 
place.  

 
9.00 The Vice-President External Relations shall oversee communication regarding the 

revocation of a Philanthropic, Honorific, or Time-limited naming. 
 
_____________________________________________________________  
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Procedures for Implementing the Names of Facilities or Physical Assets   

 
Procedural Authority:   President      Effective Date: D ecember 2022 
Procedural Officer:       University Secretary  Supersedes: March 2019 
   Last Editorial Change:   

Parent Policy:  Naming of Facilities and Physical Assets (BP3100)  
 

 
1.00  After the proposed name for a Facility or Physical Asset has been discussed at Executive 

Council and before the President has sought advice from the Advisory Committee on 
Naming of Facilities and Physical Assets (Advisory Committee), the University Secretary 
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4.00 If a naming ceremony is to be held, the Director of University Ceremonies and Events 
will consult with the individuals listed in section 1.00 to co- ordinate the date and details.  

5.00  The Director of University Ceremonies and Events will advise the University Secretary of 
the date on which the name of a Facility or Physical Asset will no longer be confidential 
and if a naming ceremony will be held so that this information may be included in a 
memorandum to the President (for Functional naming) or Board of Governors (for 
Bestowed or Honorific naming).  

 
Preparations for Implementing a Philanthropic or Time-Limited Naming 

6.00  The Associate Vice-President Alumni and Development, in consultation with the Director 
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12.00  Implementation of the Philanthropic name or a Time -Limited naming for a Facility or 
Physical Asset will be coordinated by the Associate Vice-President Alumni and 
Development, in consultation with the Executive Director of Facilities Management and 
the Director of  University Ceremonies and Events.  

 
13.00  Implementation of a Bestowed name will be coordinated by the Vice -President 

Indigenous and the Vice-President External Relations, in consultation with the Executive 
Director of Facilities Management and the Director of University Ceremonies and Events, 
as appropriate. 

 
14.00 Implementation of a Functional or Honorific name for a Facility or Physical Asset will be 

coordinated by the Executive Director of Facilities Management in consultation with the 
Director of University Ceremonies and Events 

  
14.01 The Director of University Ceremonies and Events will advise the individuals 

listed in section 10.00 of the date for implementing the name.  
 
14.02  The Executive Director of Facilities Management will ensure maps and other 

documents are prepared for distribution to the individuals listed in section 10.00.  
 
14.03  The Executive Director of Facilities Management will coordinate communication 

of the name to external individuals and organizations (e.g., emergency services) 
as necessary and may delegate responsibility for this task to the individuals listed 
in section 10.00. 

 
14.04 If a Facility or Physical Asset is given an Indigenous name, then the Vice-

President Indigenous will co-ordinate communication of the name to the 
university community in conjunction with the Associate Vice-President, University 
Communications + Marketing. 

 
14.05  If the name for a Facility or Physical Asset is Functional or Honorific, the Director 

of University Ceremonies and Events will co-ordinate communication of the name 
to the university community in conjunction with the Associate Vice-President, 
University Communications + Marketing.  

 
14.06 If the name for a Facil ity or Physical Asset is in recognition of Philanthropic or 

Time-limited support, the Associate Vice-President Alumni and Development, will 
collaborate with the Associate Vice-President, University Communications + 
Marketing to coordinate communication of the name to the university community 
and the external community as appropriate.  

 
15.00 After the name of a Facility or Physical Asset has been approved and implemented, the 

individuals listed in section 10.00 will co-ordinate the updating of records and 
procedures within their departments and with external individuals and organizations as 
required and will make any necessary adjustments to reflect the new name.  

 

 


