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DEGREE COMPLETION CHECKLIST 
 

Recommended Timeline for Completion 
 
MSc  
• 4 weeks before the Request for Oral Exam is due: give your thesis to your supervisor(s) for review 
and approval (allow 2 weeks) 
• 2 weeks before the Request for Oral Exam is due: give your thesis to your supervisory committee for 
their review and approval (in preparation to submit the Request for Oral Exam) (allow 2 weeks) 
• prior to 20 working days before defense: submit Request for Oral Exam  
• 15th of the last month of term: all students should have had their defense by this date 
• last working day of term: final deadline for all degree requirements (EVERYTHING must be 
submitted to Graduate Admissions and Records) no exceptions 
 
PhD  
• 

https://www.uvic.ca/graduatestudies/assets/docs/pdfs/forms/request-for-oral-examination---masters.pdf
https://www.uvic.ca/graduatestudies/assets/docs/pdfs/forms/request-for-oral-examination---doctoral.pdf
http://www.uvic.ca/graduatestudies/resourcesfor/students/thesis/index.php
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 Discuss your External Examiner with your supervisor(s). It is the responsibility of the 
supervisor(s) to contact the proposed External Examiner to confirm that they are willing to serve 
and that the date and time for the oral exam is satisfactory.   

• MSc Exam: The External Examiner must be someone who is familiar with the field of 
research. The external examiner may be from within the home academic unit, provided that 
there is at least one non-unit member on the supervisory committee. This person must not 
have had any involvement with graduate supervision of the candidate. The External Examiner 
can also be from outside UVic. Once the external examiner has been selected, there may be 
no communication about the student or their thesis between the External Examiner and the 
supervisor, committee members, or student prior to the oral defense. If communication is 
necessary, it must be made through the Office of the Dean of Graduate Studies. 

• PhD Exam: The External Examiner must be someone who is at arm’s length and an authority 
within the field of research being examined. The External Examiner must be approved by the 
Dean of Graduate Studies after submission of a complete CV and Arm’s Length Status form.  
For PhD, all (co-)supervisors must complete the Nomination of External Examiner and 
Confirmation of Arm’s Length Status form that the Graduate Program Assistant will submit to 
FGS with a copy of the CV and the Request for Oral Exam form. Once the external examiner 
has been selected, there may be no communication about the student or their thesis 
between the External Examiner and the supervisor, committee members, or student prior to 
the oral defense. If communication is necessary, it must 
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