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2) The agenda will be prepared by the Chem EDI Chair or delegate and will be distributed at least 24 hours 
prior to scheduled meetings. 

3) The Chem EDI Chair or a delegate will distribute action items decided at meetings within one week of 
the meeting. 

4) Subsequent meetings will include follow ups on all action items from previous meetings until such items 
are considered completed. 
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1) Suggestions for speakers on matters related to EDI will be accepted from Chem EDI members or 
Chemistry members at any time.  

2) The title and content of potential seminars or events is determined based on communication with the 
speaker. If possible, additional information is gathered based on the speaker’s website and social media, 
watching prior videos, and feedback from Chem EDI members who have attended events by the speaker. 

3) If appropriate, the speaker is nominated for inclusion in the Department seminar series and if chosen is 
asked to do a separate event (or events) on EDI matters. Otherwise, seminars or similar educational 
events regarding EDI matters are organised separately. 

4) Events are advertised widely using common department methods (Facebook, Twitter, Instagram. 
posters, emails). Special attention is paid to communication with undergraduate students (ask 


