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JOB TITLE: FINE 7 – Academic Advisor – Web Comms 
 
 
DEPARTMENT NAME: Faculty of Fine Arts, Academic Advising  
 
 
CONTACT NAME: Sarah Riecken 
 
 
JOB DESCRIPTION: 
 
Ideally suited to a student interested in applying their professional communications and writing skills, 
this position will involve editing, revising, and creating content for the Fine Arts Undergraduate 

Academic Advising website for students. The position will involve mentorship by Fine Arts 
professional staff for the use of the Cascade web content management system and UVic web 
template guidelines as well as academic advising content. 
 
QUALIFICATIONS: 
 
Preference given to students enrolled in the minor in professional communication or the minor in 
professional writing in journalism and publishing or with related coursework or experience. 
 
JOB LOCATION ON-CAMPUS: Fine Arts Building (as needed) or remote work from your 

location with virtual mentorship and supervision. 
 
 
WORK STUDY WAGE: $18.50/hour (including 4% vacation pay) 
 
 
DEPARTMENT TOP UP: $2.50/hour (plus 4% vacation pay)  
 
 
HOURS AVAILABLE:  100 
 
 
HOW TO APPLY: Apply with cover letter and resume to Fine Arts Academic 

Adviser Sarah Riecken via email at sriecken@uvic.ca.   
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