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2024/2025 WORK STUDY PROGRAM 

 
JOB POSTING 

 
 
JOB TITLE: EENG 1 – CAV Club Manager 
 
 
DEPARTMENT NAME: Electrical & Computer Engineering 
 
 
CONTACT NAME: Lin Cai 
 
 
JOB DESCRIPTION: 
 
The club manager typically handles a variety of tasks to ensure the smooth operation and success of 
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QUALIFICATIONS: 
 
A combination of leadership, organizational, communication, and interpersonal skills, along with 
relevant experience and knowledge in wireless communications and autonomous, are key 
qualifications for the club manager position. Here is the list of main qualifications: 

• Knowledge of CAV Club Activities: Familiarity with wireless communication testbed and 
autonomous vehicle technologies can help the manager effectively engage with members and 
support their needs.  

• Leadership Skills: Ability to provide effective leadership and direction to club members, including 
delegating tasks, resolving conflicts, and fostering a positive and inclusive club environment. 

• Organizational Skills: Strong organizational skills are essential for managing club activities, 
scheduling meetings and events, and keeping track of important documents and records. 

• Communication Skills: Excellent verbal and written communication skills are necessary for 
interacting with club members, faculty advisors, and other stakeholders, as well as for publicizing 
club events and initiatives. 

• Interpersonal Skills: Being able to work well with a diverse group of individuals and build positive 
relationships within the club community is crucial for success in this role. 

• Time Management: The ability to effectively prioritize tasks, manage deadlines, and balance 
multiple responsibilities is important for keeping the club running smoothly and meeting its goals. 

• Problem-Solving Skills: Being able to identify issues or challenges that arise within the club and 
develop creative solutions to address them is an important aspect of the role. 

• Budget Management: Some clubs may require budget management skills, including experience 
with financial planning, fundraising, and budget tracking. 

• Previous Experience: While not always required, having previous experience in student 
leadership roles, event planning, or organizational management can be beneficial for this 
position. 

• Adaptability and Flexibility: The ability to adapt to changing circumstances and navigate 
unexpected challenges is important in a dynamic environment like a student club. 

 
 
 
JOB LOCATION ON-CAMPUS: Engineering Office Wing, EOW330 
 
 
WORK STUDY WAGE: $18.50/hour (including 4% vacation pay) 
 
 
HOURS AVAILABLE:  100 hours 
 
 
HOW TO APPLY: Via email to cai@uvic.ca  
 


