
APPLICANTS MUST BE ELIGIBLE TO PARTICIPATE IN THE WORK STUDY PROGRAM 
For details go to:  http://www.uvic.ca/registrar/safa/work-study/index.php 

2024/2025 WORK STUDY PROGRAM 
 

JOB POSTING 
 
 
JOB TITLE : COOP 2 Tc 0.004 Tw 0.rs TD
( )T   

 
DEPARTMENT NAME: International, Indigenous & Accessibility, Co-operative  
 Education and Career Services 
 
CONTACT NAME: Sarah McQuillan 
 
JOB DESCRIPtCb
[(DE)-7e[-

Career services in executing their marketing (specifically social media) and communications strategy. 
There is potential to be involved in other depar tmental projects related to priority co- op and career 
initiatives. 
 
As part of the IISI team and the Co-op & Career communications team, the work study student will be 
responsible for contributing to the execution of a coordinated and targeted communications and social 
medial strategy that will drive student awareness and engagement in the international and Indigenous 
co-op programs. The student will interview UVic students on international co-op work terms or 
Indigenous students on work terms to curate, and share social media content through the UVic Co-op 
& Career social media channels.  
 
The project will also involve: 

�x utilizing existing reports of students’ community engagement activities to create content and 
reports relating to engagement with UN Sustainable Development Goals 

�x promoting international co-op opportunities and co-op opportunities for Indigenous students 
�x promoting funding opportunities related to student mobility and co-op programs 
�x measuring, analyzing and reporting on social media metrics 

 
QUALIFICATIONS : 

�x Proactive and self-motivated 
�x Verbal, written, and oral communication skills that allow for effective implementation of the 

projects described above 
�x Demonstrated knowledge of social media marketing platforms with previous experience 

managing social media accounts (Facebook, LinkedIn, Instagram) 
�x Experience designing digital marketing collateral using platforms such as Canva 
�x Experience in original content creation for multiple target audiences across different social 

media channels 
�x Experience developing strategic approaches to engage key audiences 
�x Experience using video conferencing and webinar tools, including Zoom and Microsoft Teams 
�x Strong interpersonal skills; professional and mature; able to represent Co-op and Career in a 

professional manner 
�x Awareness of Co-op and Career services available and the ability to effectively articulate the 

value to key audiences 
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The IIA department is directly serving the values of equity, diversity and inclusion in our living, 
learning and work environments. In pursuit of our values, we seek members who will work 
respectfully and constructively with differences and across levels of power. We actively encourage 
applications from members of groups experiencing barriers to equity. Read our full equity statement 
here: www.uvic.ca/equitystatement. Accommodation requests to ensure equitable participation in the 
hiring process can be directed to accesscoopcoord@uvic.ca. 
 
 
JOB LOCATION ON- CAMPUS: Jamie Cassels Centre, Room 271d 
 
 
WORK STUDY WAGE: $18.50/hour (including 4% vacation pay) 
 
 
DEPARTMENT TOP UP: $5.00/hour (plus 4% vacation pay)  
 
 
HOURS AVAILABLE :  200 hours  
 
 
HOW TO APPLY: Send applications via email to 
 

Sarah McQuillan, International Co-op & Career Coordinator 
International, Indigenous & Accessibility 
Co-operative Education Program & Career Services  
intlcoopcoord@uvic.ca 
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