RECORDS INFORMATION BRIEF
RMHELP@UVIC.CA

Why don’t we just keep everything?
“Storage is cheap”

Reliable storage and backup sstems are not actuallywerycheap, and i nexpensive removable media
and storage devices degrade quickly, so their contents maybe lost :
Managing storage and maintaining the accessibilityof records over time is expensive : it requires an

infrastructure of people, processes, and hard To control costs and
m
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Appraisal principles/criteria
The follo

Administrative value: records that enable the universityto carryout its functions and enable
continuityof service to students. See What records do | need to keep?

Accountability: the university obligations to students, facultymembers, staff, its communitythe
public, and government to be accountable for its actions and decisions.

Institutional memory: records that provide evidence of the culture, activities, and changing nature
of the universityand its academic programs over time.

Contacts
UniversityArchives
Records Management Program

Lara Wilson, Director of Special Collections and UniversityArchivist
lj / 250-472-4480

Jane Morrison, Associate UniversityArchivist

jmorriso@uvic.ca / 250-721-8258

Dave Young, Records Management Archivist

dagung@uvic.ca / 250-721-8275
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http://www.uvic.ca/library/locations/home/archives/documents/records-to-keep.pdf
http://www.uvic.ca/library/locations/home/archives/index.php
http://www.uvic.ca/recordsmanagement/index.php
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