DirectAward Reques

i X DIRECT AWARD

ADirect Award (DA) is the award o$apply or services contract without conducting an open, public competitive
process to select the supplier as required aw. Trade agreements permit DA only under certain
exceptionalcircumstances described below. The DA form must be completed for all DA requests above $15,000
and must beendorsed in advance by Purchasing Services for contract values of $75,000 and above.

1 X QUALIFYING FORDARECT AWARD

As a publicly fundedhstitution, UVic is required by law to conduct public competitions fomaljor acquisitions

of goods and services. UVic policy also requires a competitive process farciases over $15,000. This
promotes competition,provides a fair bidding platform for vendors, ensures that we make best use of public
funds and attains best value for the university.
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mustdirectlyfacilitate necessarprojectoutcomes.

May Include
x highly-specializedequipment for particular operational needswhere

only one manufacturer and seller exists.

DoesNOTInclude:

X

X X X X

familiarity or positiveexperiencewith the existingsupplier;
havingan existingrelationshipwith asupplier;
commerciacontractswith researchpartners;

renewing acontractto avoideffort of acompetition;
serviceor repairby arecommendedthird
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ExtremeUnforeseeable This exemption applies in situations of unforeseen emergency, i.e.,
Urgency circumstances that could not have been predicted in advance. The
unforeseeablemergencymustresultinimmediateneedthat doesnot allow
enough time for the normal solicitation processes. This exemption can only
be used for urgent situations that your department deems unforeseeable.

May
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https://www.uvic.ca/purchasing/forms/find-purchase-officer/index.php
mailto:purchase@uvic.ca
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DIRECRAWARDFORM

DArequestsbetween$15,000and $75,000:0Obtainquote, completeform, andattachto WebReqgn FAST.

Supplier quotes/proposals may be in any format, including an email, provided they clearly identify:
X anyapplicabletermsandconditions;

the scopeof work;

the timing of the work, includingkey datesand overalltime commitment;

abreakdownof the costs;and

anyother pertinent detailssuchasacceptanceriteria.

X X X X

DArequestsover $75,000:Completeform andcontactyour Purchasingfficerassoonasfeasibleto confirm
exemption and conduct NClinecessary (NOI process ntale three to five weeks).

DEPARTMENNFORMATION

Faculty/Department:

DepartmentContactName:

Telephonet:

EmailAddress:

Is this purchase to be
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Exceptionsto the Requirementsfor X NoAlternate SupplierExists
Competition

x OriginalEntrenchedSupplier

Selectall that applyto yourpurchase. x ExtremeUnforeseeableJrgency

x Prototypefor Research

x DesignContest

X ExceptionalAdvantage

X Other (pleasespecify):

EstimatedCostof Purchase

Provide the total anticipated cost of all
interdependent components of the
product/service including maintenance
and service fees.

Direct Award Justification

Explain how your request
qualifies for a Direct Award
based on the applicable
exemption criteria outlined in
Qualifying for a Direct Award.
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https://www.uvic.ca/universitysecretary/assets/docs/policies/FM5105_1750_.pdf
https://www.uvic.ca/universitysecretary/assets/docs/policies/fm5100.pdf
https://www.uvic.ca/universitysecretary/assets/docs/policies/fm5100.pdf
https://www.uvic.ca/purchasing/assets/docs/uvicsuppliercodeofconduct.pdf
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