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EMPLOYER’S REPORT OF  INJURY  
OR OCCUPATIONAL DISEASE  

As an employer, the Workers Compensation Act requires you to submit this report within three days  of an injury to one of your workers, even if you disagree with the 
claim. By submitting your report promptly, you avoid penalties and delays in the adjudication of the claim. Please report using one of the following options: 
1. Online — The quickest and easiest option: The online screen application customizes questions to the worker’s injury. You can save your report and update it later 

with new information. Once submitted, you can follow the status of the claim online. Go to WorkSafeBC.com  and select “Report an injury or illness.” 
2. Fillable PDF form : Type in your details online, print the form, and submit it by FAX or MAIL. Go to Work SafeBC.com  and select “Report an injury or illness.” 
3. Paper form : Clearly PRINT details, sign the form, and submit it by FAX or MAIL. 

FAX: 604 233-9777 in Greater Vancouver or 

TIPS
Fillable PDF
- Click in a field and tab to other fields OR click in the individual fields to enter text
- Always tab or return after filling in a field
- Checkboxes toggle off and on by clicking in the box
- Unless you have the full version of Adobe Acrobat, you won't be able to save the filled-in document
- With the free Acrobat Reader software, you will only be able to fill in the form and PRINT it, but will not be able to SAVE
- Once printed, please check that the form is filled out correctly and, finally, that the form has been signed in the appropriate box
Thank you.
- The "RESET" button will clear all data entered
- To close this box, click in the appropriate corner
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Employer’s Report of Injury or  
Occupational Disease (continued) 

 If faxing form, please complete this section and fax both sides of page. Missing pages may result in delays in processing. 

Worker last name 
      

First name 
      

Middle initial 
      

WorkSafeBC claim number (if known) 
      

Social insurance number Personal health number (CareCard) Date of incident (yyyy-mm-dd) Date of birth (yyyy-mm-dd) 

                       -   -       -   -   

 
15. Contributing factors — 
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Employer’s Report of Injury or  
Occupational Disease (continued) 

 If faxing form, please complete this section and fax both sides of page. Missing pages may result in delays in processing. 

Worker last name 
      

First name 
      

Middle initial 
      

WorkSafeBC claim number (if known) 
      

Social insurance number Personal health number (CareCard) Date of incident 

http://www.labour.gov.bc.ca/eao/�
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	Employers name as registered with WorkSafeBC: University of Victoria
	Type of business: University
	WorkSafeBC account number: 080391
	Classification unit number: 765010
	Employer contact last name: Errington
	Employer contact telephone and area code: 250-721-8879
	Employer contact fax and area code: 250-721-6359
	Employer payroll contact last name: Wolowicz
	Employer payroll contact telephone and area code: 250-721-7036
	Employer payroll contact fax and area code: 250-853-3814
	Home phone number include area code: 
	Operating location number: 
	Employer mailing address line 1: PO Box 1700 STN CSC
	Employer mailing address line 2: 
	Employer contact first name: Elizabeth
	Employer address city: Victoria
	Employer address province state: BC
	Employer address country if not Canada: Canada
	Employer address postal code zip: V8W 2Y2
	Employer contact phone extension: 
	Employer payroll contact phone extension: 
	Employer payroll contact first name: David
	Worker first name: 
	Worker middle initial: 
	Worker address line 1: 
	Worker address line 2: 
	Worker address city: 
	Worker address province state: 
	Worker address country if not Canada: 
	Worker postal code zip: 
	If yes, start date yyyymmdd: 
	What is the workers occupation: 
	The injury or disease was first reported to employer on yyyymmdd: 
	Name of person reported to: 
	Describe how the incident happened: 
	Describe the injury in detail what part of the body was injured: 
	Describe the work incident location address city province and where incident occurred eg shop floor lunchroom parking lot: 
	Gender: Off
	At the time of injury, was the worker permanent: Off
	At the time of injury, was the worker part time: Off
	At the time of injury, was the worker temporary: Off
	At the time of injury, was the worker full time: Off
	At the time of injury, was the worker apprentice: Off
	At the time of injury, was the worker volunteer: Off
	At the time of injury, was the worker student: Off
	At the time of injury, was the worker new entrant to workforce: Off
	At the time of injury, was the worker hired on a contract basis: Off
	At the time of injury, was the worker self-employed: Off
	At the time of injury, was the worker principal partner or relative of employer: Off
	At the time of injury, was the worker fisher: Off
	At the time of injury, was the worker casual: Off
	At the time of injury, was the worker other: Off
	If other, please specify: 
	Time of incident hhmm: 
	Period of exposure resulting in occupational disease yyyymmdd From: 
	Period of exposure resulting in occupational disease yyyymmdd To: 
	Please specify other: 
	Reset button: 
	Worker last name: 
	Social insurance number: 
	Date of incident yyyymmdd: 
	Date of birth yyyymmdd: 
	WorkSafeBC claim number: 
	Contributing factor, lifting?: Off
	Lifting weight: 
	Contributing factor, overexertion?: Off
	Contributing factor, repetitive activity repeated over and over again?: Off
	Contributing factor, slip or trip?: Off
	Contributing factor, twist?: Off
	Contributing factor, fall?: Off
	Contributing factor, struck?: Off
	Contributing factor, crush?: Off
	Contributing factor, sharp edge?: Off
	Contributing factor, fire or explosion?: Off
	Contributing factor, animal bite?: Off
	Contributing factor, assault?: Off
	Contributing factor, motor vehicle accident?: Off
	Contributing factor, unsure/other?: Off
	Unsure/other please explain: 
	Provide the amount of gross earnings for the past 3 months or 12 weeks prior to the date of injury or exposure: 
	If no fixed-shift rotation please explain: 
	If yes fixed-shift rotation show the normal work week by entering the paid hours for Sunday: 
	If yes fixed-shift rotation show the normal work week by entering the paid hours for Monday: 
	If yes fixed-shift rotation show the normal work week by entering the paid hours for Tuesday: 
	If yes fixed-shift rotation show the normal work week by entering the paid hours for Wednesday: 
	If yes fixed-shift rotation show the normal work week by entering the paid hours for Thursday: 
	If yes fixed-shift rotation show the normal work week by entering the paid hours for Friday: 
	If yes fixed-shift rotation show the normal work week by entering the paid hours for Saturday: 
	Last day worked yyyymmd: 
	Number of hours scheduled to work on the last day worked: 
	Number of hours worked on last day: 
	Number of hours paid by employer on last day worked: 
	Worker last name pg2: 
	Will worker continue to receive shift differential  in addition to base salary: Off
	Will worker continue to receive overtime in addition to base salary: Off
	Will worker continue to receive room and board in addition to base salary: Off
	Will worker continue to receive other in addition to base salary: Off
	Contributing factor, harmful substances in the work environment?: Off
	Tips and gratuities amount: 
	Shift differential amount: 
	Overtime amount: 
	Room and board amount: 
	Other amount: 


