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Before submitting your course materials, consider the following options: 

• Assign a textbook for your course  
• Create a custom textbook in collaboration with a publisher for your course  
• Provide access (hyperlinks) to licensed library resources that are accessible through existing 

licenses managed by the library 
• Use material in the public domain, available as Open Access, or with Creative Commons licenses 
• Use material in which you hold copyright  
• Use material where permission has been granted by the copyright holder (for Moodle, coursepacks, 

etc.) 
• Provide students with a list of references which they can find in the library  

Current Reserve Guidelines 
 

- Books from the library: One print copy will be placed on Library Reserve 
- Photocopies of readings (up to 10% of a work) or 

o An entire article from a newspaper, journal 
o One chapter of a book, provided it is not more than 20% of that book 
o An entire article, short story, essay or poem from an anthology 

- You may link to material that is available via web, library databases, etc. 
 
New online “Course Collection” Guidelines  
 

- You may link to material that is available via web, library databases, etc. 
- You may copy (scan, upload) 20% of a published work available in Access Copyright’s 

repertoire or via one of the library’s licensed resources (see database permissions). 
 
You may continue to submit course reserve materials for library staff to process in the current 
system: http://library.uvic.ca/scripts/webforms/reserves.php. Please direct any questions to the 
Libraries’ Reserves Services at: 

McPherson Library Reserve Services - reserve@uvic.ca 
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