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Admission

Law Co-op Program (Law Co-op)

Law Co-op provides students in the JD Program the opportunity to combine their academic

learning with practical work experience with legal employers. Students complete two or more

work terms to receive a co-op designation on their graduation parch(le/Sub5 nBT/F6 12 Tf1 03Tf1 00 1 135.98



Requlations, Terms & Conditions, & Program Requirements

Law Co-op and LWEP are managed by staff in the Law Co-op Office.

Admission and participation in Law Co-op and LWEP will be in accordance with undergraduate
calendar regulations regarding co-operative education and work experience, the terms and
conditions of participation, and the policies/guidelines outlined in this Handbook.

Specifically, students must review the following:
e Regulations for undergraduate level Co-operative Education and Work Experience in
UVic’s Undergraduate Calendar.
e Law Co-op Requlations
e Co-operative Education Terms and Conditions

Student Status and Co-op Units

During Law Co-op and LWEP work terms, students are registered as full-time students and
receive 4.5 non-academic units. Work terms appear on student transcripts; however, the 4.5
units do not replace the academic credits required for completion of the JD and JD/JID
programs. Law students are responsible for ensuring they are meeting the academic
requirements for their program.

Co-op Designation
Law Co-op students that complete two or more work terms will receive the co-op designation
and this will appear on the graduation parchment.

Stop Outs

Law Co-op students not enrolled in either an academic term or work term (other than during
the optional work term in the summer after first year) must obtain a "stop out” from their legal
studies. Students who wish to stop out must request and obtain permission from the Office of
the Associate Dean, Academic and Student Relations.


/calendar/undergrad/#/policy/BJh1WszdN?bc=true&bcCurrent=02%20-%20General%20regulations%3A%20Undergraduate%20Co-op&bcGroup=Undergraduate%20Co-operative%20Education&bcItemType=policies
/calendar/undergrad/#/policy/rkaJbifuV?bc=true&bcCurrent=03%20-%20Work%20Experience%20Program&bcGroup=Undergraduate%20Co-operative%20Education&bcItemType=policies
/law/assets/docs/coop/LawCoopRegulations2017.pdf
/coop/work-and-learn/before-your-first-co-op/terms-and-conditions/index.php#ipn-co-op-terms-and-conditions

Introduction to Professional Practice Course (IPP)

Law Co-op and LWEP students must complete the Introduction to Professional Practice
(IPP) class to be eligible to apply for work terms.

IPP will provide the information and tools needed to participate in Law Co-op and LWEP
-i.e. Cover letter/resume prep, interviewing skills, competency growth and
development, networking, etc.

IPP starts shortly after the admission process in the Fall term (October) and continues
through to the Spring term.

Students must attend IPP and complete the required assignments to maintain eligibility
to apply for Law Co-op and LWEP work term opportunities.

Students are expected to schedule extra-curricular activities, personal appointments,
etc. outside class time. (We appreciate that sometimes life intervenes with illnesses and
unexpected conflicts, so speak to the Law Co-op Coordinator ASAP if you find yourself in
this situation)



Scheduling Options

1. Law Co-op Program

Students enrolled in Law Co-op are eligible to participate in a work term after the completion of
all 1L courses. Students can start applying for Co-op positions during the Spring term of 1L.

Law Co-op students typically follow one of the three scheduling options noted below.
Permission to follow another schedule requires the permission of the Law Co-op Coordinator
and Associate Dean, Academic and Students.

Please speak to the Law Co-op Coordinator if you would like to discuss an alternate schedule
and keep these points in mind.

e The Law Co-op Program is an accredited work-integrated learning program through
CEWIL Canada, thus there are specific program requirements.

e Schedules must include periods of study alternating with periods of work AND work-
terms must be in different seasons. This means students cannot do all work-terms
during the summer semesters.

e In most cases, students are expected to take an academic summer term.

Option 1
Year 1 Year 2 Year 3
Fall Spring | Summer | Fall Spring | Summer | Fall Spring | Summer

Study | Study Work Study Work Study Optional | Study Study (if

Work (or needed)

Study)
Option 2
Year 1 Year 2 Year 3 Year 4
Fall Spring | Summer | Fall Spring | Summer | Fall Spring | Summer | Fall

Study | Study Opt Qut | Study Work Study Work Study Optional | Study
Work (or | (if
Study) needed)

Option 3
Year 1 Year 2 Year 3
Fall Spring | Summer | Fall Spring | Summer | Fall Spring

Study | Study Study Work Study Work Study Study



https://www.cewilcanada.ca/

2. Law Work Experience Program

Students enrolled in the LWEP are eligible to participate in one work term after the completion
of Year 2 of the JD/JID program. Students can start applying for Co-op positions during the
Spring term of 2L. Given the academic schedule for the JD/JID program, most work terms will
take place during the summer, but students can complete a work term at another time if it fits
within the overall academic programming for the JD/JID Program and does not conflict with any
of the mandatory courses.









10
e Students cannot withdraw from a mooting team to accommodate or pursue a work
term. Doing this will result in a student becoming ineligible to participate in future work
terms.

2. Law Students Society

e Law Co-op and LWEP students are eligible to compete for LSS positions but must comply
with any LSS guidelines about participating while away from campus on a work term.

3. Course selection

Due to the alternating academic/work term Co-op schedule, there will be some limits with
course selection. Please refer to the Course Offerings Patterns document on the UVic Law
website for guidance with course selection.

4. Taking Courses while on a work-term

With permission from the Law Co-op Coordinator, students may be eligible to take a course
during a term when they will be on a work-term. Approval will not be given for classes that
occur during normal hours of employment.

5. Convocation date

Adding work-terms to your legal studies may delay convocation. Please speak to the Law Co-op
Coordinator and/or the Law Careers officer about how this may impact access to articles and
clerkships.

6. Course Selection and Registration

Good course planning is important. The issues Law Co-op students must be mindful of are as

follows:

= Since most Co-op students will attend one academic summer session, students are strongly
encouraged to avoid taking classes offered in the summer term in a preceding academic
semester. The anticipated summer course offerings are noted on the Faculty of Law
website.

= Some co-op employers prefer to hire students that have taken Administrative Law so
second year co-op students interested in these placements may wish to register in
Administrative Law in their first term of second year (space permitting).

= Co-op students are strongly encouraged to take 7.5 units in their first term of second year
(2A) if the second term of second year (2B) will be during the summer academic term
because course selection is more limited during the summer.

= Students are responsible for ensuring that they meet the credit requirements for each year
as specified by the Faculty of Law.
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The Job Search and Work Term Placement Process

Work term recruitment takes place during the academic semester preceding the anticipated
start date of the work term. Positions are posted electronically through the Co-op Database.
Students’ login to this database with their Netlink ID and password.

The Law Co-op Office manages all aspects of the placement process. This includes
communication with employers, sending applications, arranging interviews, and extending job
offers.

Communication with the Law Co-op Office

= Check your email regularly and maintain contact with the Law Co-op Office staff. The
turnaround time from applying to receiving notification of an interview can be very fast (i.e.
within a couple of days).

Applications

= An application consists of a cover letter and a resume. Any additional documents that are
required, such as transcripts and writing samples, will be noted in the job description. Most
job applications are submitted through the co-op database and then co-op staff send all
applications to each employer as a bundle.

Law grades
= Interim grade reports for 1L students will be available by the end of January. Students will
scan and upload these reports as part of their job application packages.
= [|tis usually not necessary to get 'Official’ transcripts from the University. ‘Unofficial’ copies
can be attaceaBT/F6 12 Tf1 0 0 1S8-4()yo(oc)10(u)oyer job-4(h3t)10(u)oy90t25(s, a)-3(n)-4(d)5( )-3(ext)-3(e
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https://learninginmotion.uvic.ca/notLoggedIn.htm
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During Co-op and LWEP work terms

Salary, Insurance and Benefits

The salary and benefit package for each position is typically part of the posting in the
Co-op Office. You may receive a written letter of offer from an employer that will
confirm the salary and benefits for the position before you start work. Many employers
pay a lump sum to students in lieu of benefits. You are responsible for ensuring that
you have medical coverage. Students must have extended health insurance for the full
period you are on an international co-op term.

Obtaining Effective Supervision

By participating in the Law Co-op Education Program, your employer has assumed a special role
as a mentor and supervisor. The following are some suggestions on how to obtain effective
supervision:

You should be busy and productive during the normal working hours of your employer.
You should expect, on occasion, that a particular project may demand an additional time
commitment. If you find it challenging to manage your workload, communicate with
your supervisor for guidance with priorities.

Employers will have their operational needs and your work should include substantive
work that is relevant for a law student’s competency development. Pay attention to the
work being done in the office and make inquiries about gaining experience in areas that
interest you.

Ask for deadlines and expectations for status updates at the time that a project or task
is assigned to you. If you anticipate not being able to meet the deadline, advise your
supervisor as soon as this limitation is obvious (and a reasonable time before the
deadline) and seek further instructions.

If assignment instructions are unclear and you have made reasonable efforts to clarify
them on your own, ask your supervisor for clarification.

Schedule bi-weekly check-ins with your supervisor so you can ask questions and clarify
that you are on the right track with your projects.

Ask for feedback on your work if you have not received any within a reasonable time
period. This will vary depending on the circumstances, but two weeks is a good default
setting.
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Assessments and the Site Visit

Assessments for each work term include the following:

1.

Online competency assessment: Students complete this at the beginning, middle and
end of the work term. Supervisors are invited to participate by adding written
comments at the mid and end of term.

Site visits take place between week six and twelve of your work term. Many site visits
take place virtually, and some happen in-person. Site visits with the Law Co-op
Coordinator strengthen the school's relationship with employers and present an
opportunity to answer questions about the Co-op and LWEP Programs, academic
planning, career options and to discuss your experiences and how to maximize the
learning opportunities.

Site visits are also a suitable time to deal with concerns or problems arising during the
work term. If an issue does arise, a visit can be arranged at almost any time. If you
have any questions or concerns while on a work term, please contact the Co-op Office
-- the sooner the better.

Work Term Report: All Co-op and LWEP students complete a work term report that is
submitted to the co-op office during the month following the completion of a work
term. This report is a reflective written report. The report should be written in the first-
person narrative voice, using complete paragraphs (not point-form). The report should
be 5-7 pages (double-spaced). Please attach a cover page, including student name, co-
op employer, and term in which the work term was completed. The content should
include the following:

Describe the work term setting and summarize the activities/projects undertaken on the
work term. Comment on outcomes of your activities.

Summarize your competency growth and development throughout the work-term,
linking this to your academic background, law school courses, and previous work
experience.

Comment on the extent to which the Faculty of Law prepared you for this work term.
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Temporary Articles and Professional Responsibility

The Law Society of British Columbia regulates the legal profession in BC, including conduct of
articling students and temporary articling students. Some employers will require that Co-op
and LWEP students obtain temporary articles during a work term. All students should conduct
themselves according to the standards of the profession set by the Law Society.

Please refer to the Annotated Professional Conduct Handbook.

Students should also review the Law Society Rules for information about Articles and
Temporary Articles.

Students should familiarize themselves with the professional responsibility codes and
legislation in the jurisdiction in which they are working. Any ethical questions should be
discussed with the supervising lawyer, and when necessary, with the Co-op Office.
Students must be mindful of the following ethical considerations:

1. Student at Law
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https://www.lawsociety.bc.ca/for-lawyers/act-rules-and-code/code-of-professional-conduct/
https://www.lawsociety.bc.ca/licensing/admission-program/articling-centre/details-of-articling/
https://www.lawsociety.bc.ca/licensing/admission-program/articling-centre/temporary-articles/

Life After Law School ~ Clerkships and Articles

Co-op students should speak to the Law Co-
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