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L AW CO-OP HANDBOOK

The purpose of this Handbook is to acquaint you with the Law Co-op Program in the



Admission to the Law Co-op Program

Students registered in first-year Law at the University of Victoria are eligible for
admission to the Law Co-op Program in accordance with the Law Co-op Regulations
and the Co-op policies outlined in this Handbook. Admission takes place during the
Fall term of 1L. An information session will be held around the end of October and the
application process will be outlined then.

The Operation and Requirements of the Law Co-op Program

Regulations AND Terms and Conditions
It is important that all Law Co-
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There are additional work-term report format options. Please speak to your Law Co-op
Coordinator for additional information. Options include:

e Career action plan;

e Letter to a future co-op student;

e Student-led workshop;

e Literature Review; and

e Photo essay.

Law Co-op and the JD Program
There are many exciting opportunities in law school. Please review the following
guidelines carefully as participating in Co-op requires some additional planning.

1. Academic Summer Term

Typically, Law Co-op students are expected to attend one academic summer session.

2. Academic term/Work-term Schedules

Law Co-op students typically follow one of the three approved academic/work term
schedules (see page 4). Any schedule changes must be approved, in writing, by both
the Law Co-op Coordinator and the Associate Dean, Academic and Student Relations.
Approval may be granted in situations where a student’s academic, career and personal
goals justify a change. Students must submit a proposal to the Law Co-op Coordinator,
covering these points, when making such a request.

3. Co-op Course

Co-op students must attend the Co-op class and this takes place during the Spring term
of 1L. Students must obtain advance permission from the Law Co-op Coordinator to
miss a class. Students are expected to schedule extra-curricular activities, personal
appointments, etc. outside class time. (We appreciate that sometimes life intervenes
and advance permission cannot happen - speak to the Law Co-op Coordinator ASAP if
you find yourself in this situation)

4. Mooting Program

Co-op students may be eligible to
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The Law Co-op Coordinator will use the following guidelines when making these
decisions:

General Principles
e Each student’s circumstances are unique, so decisions will be made on a case-by-
case basis.
e Consultations with the Associate Dean, Academic and Student relations will
occur if deemed necessary.

Co-op Employment

e Co-op employment is a commitment and participation in the mooting program
must not interfere with the responsibilities of a co-op work term. Co-op
employers are not expected to accommodate participation in a moot.

e Permission from a Co-op employer may be required and if this is the case, it
must be obtained, in writing, before a co-op student accepts a position on a
mooting team.

e Students submitting applications for upcoming work-terms must advise
prospective employers, prior to accepting an offer of employment, of all
commitments to a mooting schedule that will occur during the co-op work-term.
These commitments may impact a co-op employers hiring decision if the
mooting and employment schedules are not compatible.

e Students cannot withdraw from a co-op position to accommodate a position on a
mooting team. Doing this will result in a student being withdrawn from the
Law Co-op Program and ineligible to participate in future work-terms.

Mooting Team

e Participation in the mooting program is a team endeavor. Co-op students must
be available to participate as full members of a mooting team. This may not be
possible while a student is on a co-op work-term.

e Students are expected to advise faculty/coaches during the run-offs of their co-
op status, that they have obtained permission from the Law Co-op Coordinator
to participate, and their current co-op work-term/academic term schedule.

e Students cannot withdraw from a mooting team to accommodate or pursue a co-
op position. Doing this may result in a student being withdrawn from the Law
Co-
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= Co-o0p students are strongly encouraged to take 7.5 units in their first term of second
year (2A) if the second term of second year (2B) will be during the summer academic
term because course selection is more limited during the summer.
= Students are responsible for ensuring that they meet the credit requirements for each
year as specified by the Faculty of Law.

Important Note about Course Registration
***2024 Registration Pilot (June 2024-May 2025)

Registration for Fall/Spring classes takes place over the course of three days in June. The
previous registration policy for co-op students is highlighted in grey below.

The faculty is conducting a Registration Pilot which means the policy below will not be
applicable in 2024. Instead, Co-op students will be able to register with their academic cohort
for both Fall and Spring terms, thus eliminating Day 3 of registration.

In turn, Co-op students will no longer have priority for registration during the summer 2025
academic term.

The previous registration policy was as follows:
Students maintain their typical registration priority for upcoming academic terms.
Co-op students can register for courses during terms scheduled to be work-terms, BUT not until
Day 3 of registration. This means that as a Co-op student, you may register on two days.
Specifically:
e 2L students will register for the next scheduled academic term on Day 2 and have the
option of registering for courses during the next scheduled work-term on Day 3.

o 3L students will register for the next scheduled academic term on Day 1 and have the
option of registering for courses during the next scheduled work-term on Day 3.

11. Awards
Co-op students are eligible for performance based academic awards. For more
information, please contact the Office of the Associate Dean, Academic and Student
Relations at lawada@uuvic.ca.
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The Job Search

The work term recruitment takes place during the academic semester preceding the
anticipated start date of the work term. Positions are posted electronically through the
Co-op database - https://learninginmotion.uvic.ca/home.htm.

Some students will secure positions quickly and for others, it will take longer. There is
no one single path to success. It is common for students to have to apply for several
positions before obtaining a job offer. Talk to other Co-op students about their
experiences — your classmates are your greatest resource!

Pay Attention to the Co-op Program as Follows

1) The Co-op course will provide you with the information necessary for
participating successfully in the recruitment and placement process.

2) Keep the Co-op Office informed of the types of jobs you are seeking — this helps
with job development.

3) Talk to the Law Co-op Coordinator about setting up your own Co-op work-term.

4) Check your email regularly and maintain contact with the Co-op staff.

5) The Law Co-
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The Co-op Office should have a copy of a letter from a
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Students should familiarize themselves with the professional responsibility codes and
legislation in the jurisdiction in which they are working. Any ethical questions should
be discussed with the supervising lawyer, and when necessary, with the Co-op Office.

Student at Law

In dealing with anyone during a work term you must identify yourself as a law student
and not leave an impression that you are a lawyer. You represent the lawyer for whom
you are working, their office, the Faculty of Law and the Co-op Program when you are
at work. Do not damage their reputation, or your own, by misleading anyone or doing
anything that could be interpreted as in breach of the Professional Code of Conduct.

Unauthorized Practice of Law

Co-op work terms are a wonderful opportunity to gain experience and learn. From
your first hour you are a legal professional judged and remembered for your
professional responsibility. Always identify yourself as a law student or student-at-law,
not as a lawyer.

Disclosure will solve many, but not all, problems. When you are working in a law

office in most provinces, you are eligible for temporary articles. You must apply for
temporary articles in a timely manner. You must determine your status frol0 g0 G[ )]TJE(16)]TJETQQO.
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JD + MPA double degree program shall withdraw from the Law Co-op Program.
Students enrolled in the JD + MPA double degree program will be required to
complete any mandatory work-terms as specified by the School of Public
Administration.
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