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This booklet contains guidelines to assist graduate students and supervisors in the successful 
administration of the Department of Pacific and Asian Studies graduate programs. These guidelines 
are additional and complementary to the policies and regulations of the Faculty of Graduate Studies, 
which are described in the Calendar and the Faculty of Graduate Studies Graduate Supervision Policy . 
If there is a conflict between information in Faculty of Graduate Studies policies and this handbook, 
Faculty of Graduate Studies policies take precedence. 
 
Faculty and students are bound by policies set by the University, Faculty of Graduate Studies, and this 
Department. We strongly encourage all graduate students and supervisors to read and become 
familiar with graduate policies and regulations. 
 
If, at any point during your program, you have questions or would like advice, please contact our 
Graduate Program Assistant at paciasia@uvic.ca or 250-721-7477, or contact our Graduate Advisor.  
 
 

This handbook will continue to undergo review over the 2020-21 academic year. 
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1. GETTING STARTED 
 

1.1.  Program Overview 
 
The Department of Pacific and Asian Studies (PAAS) offers graduate programs leading to a Master 
of Arts degree in one of two streams: Regional Studies or Literary and Textual Studies. The MA 
includes course work and the writing of a Long or Short Thesis. Pacific and Asian Studies also 
accepts PhD students by Special Arrangement. 
 
The department is multidisciplinary and covers China, Japan, Oceania, Southeast and South Asia, 
and a range of transnational themes and issues pertaining to Asia and the Pacific. Particular 
research strengths include gender, national and ethnic identities; modern and contemporary 
fiction, cinema, popular culture; Chinese and Japanese linguistics; contemporary theatre 
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�ƒ Graduate Admissions and Records Office 
The Graduate Admissions and Records Office works with departments and the Faculty of 
Graduate Studies in the administration of admissions, registration, and records.  
 

�ƒ Faculty of Graduate Studies 
The Faculty of Graduate Studies is responsible for university-wide graduate policy, 
administration of scholarships, final approval of candidacy or program extensions and leave 
requests, and final oral exams. Issues or concerns that cannot be resolved within the 
Department are generally referred to the Faculty of Graduate Studies.  

 

1.4.  Master’s Programs: Important Dates 
 
If you have questions about any of the deadlines or activities below, please email paciasia@uvic.ca 
or call 250-721-7477. 
 
Master’s: Before starting - For new students 
Date Category Activity  
Early July Employment Initial offers for Teaching Assistant (TA) employment 
Late August Registration Register for classes 

 
Master’s: Fall term 
Date Category Activity  
Early September Funding Apply for Department of PAAS Donor Awards 
Early September Program 

Requirement 
Department of Pacific and Asian Studies Graduate Student 
Orientation (all new graduate students must attend) 

Early September Employment TA Conference 1 (new Teaching Assistants are encouraged 
to attend) 

Early September Employment Consider co-operative education program employment 
September 15 Graduation To be eligible for September CPFA fee reduction, last day 

for final oral examination  
Mid-September Registration 
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December 1 Funding Last day to submit Canada Graduate Scholarship – 
Master’s application, if eligible 

Early December Graduation To be eligible to defend between January 1-15 and get a 
CPFA fee reduction, deadline to submit your Request for 
Oral Examination form and the version of your dissertation 
that you will defend 

Mid-December Graduation Last days to do final oral examination in Fall term
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Master’s: Summer term 
Date Category Activity  
Early May Employment Experienced TAs – consider applying for TA Consultant 

position 
May 15 Graduation To be eligible for May CPFA fee reduction, last day for final 

oral examination 
May 30 Graduation To be eligible for September CPFA fee reduction, last day 

to submit final thesis and graduation documents 
May 31 Employment Application deadline for TA Consultant position 
May 31 Tuition and 

Fees 
Last day for paying Summer term fees without penalty 

June 28 Registration Last day to withdraw from courses in the Summer term 
Early June Employment Notification of continuing TA employment 
Mid-July Graduation If completing in Summer term, deadline to submit your 

Request for Oral Examination form and the version of your 
dissertation that you w(n)1 re
f
BT
11.52 -0 0 11.52 95.64 550.92 Tm
(-)Tj
ET
Q
q 
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2. GENERAL GRADUATE PROGRAM INFORMATION 
 
2.1. Communication 

 
Information about funding opportunities, employment opportunities, professional development 
opportunities, administrative details, and so on will be communicated to students by email. 
Students should ensure that the Graduate Program Assistant has their preferred email address. 
 

2.2. Funding Your Studies: Income during Your Program 
 
Different levels and types of financial support are available to many graduate students. These 
include UVic and departmental awards, faculty research grants, and external funding. Students and 
supervisors are expected to work together to find additional funding as needed. 

General Departmental and Faculty Funding Eligibility Guidelines 
 
Graduate students who have received significant UVic-administered funding (UVic Fellowships, 
UVic Graduate Awards, SSHRC/BCGS) in any year (September 1 to August 31) will not be 
considered for further department-administered funding if there are other eligible candidates. This 
policy is in place to encourage a more even distribution of funding. 
 
Graduate students must recognize that the amount of graduate funding allocated to each 
department by the Faculty of Graduate Studies varies from year to year. All departmental and UVic 
funding nominations must receive final approval by the Faculty of Graduate Studies before being 
officially offered to students. More information is available on the Faculty of Graduate Studies 
Awards and Fellowships page. 
 
Grade Point Average (GPA) Requirements  
The UVic Faculty of Graduate Studies requires students to hold a minimum GPA (normally 7.0) to 
be eligible for Graduate Awards, Graduate Entrance Awards, Graduate Fellowships and President’s 
Research Scholarships. Students must always meet minimum GPA requirements for UVic 
Graduate Entrance Awards and President’s Research Scholarships. Exceptions to GPA 
requirements for other awards will be considered only under one or more of the following 
circumstances: 

�x Student has made previous outstanding contributions to their field (peer-reviewed paper, 
patent, etc.) 

�x Student or a close family member has experienced a significant health or personal crisis 
which negatively affected the student’s grades for the related period of time. 

The decision whether an exception should be granted is made by the Faculty of Graduate Studies. 

Graduate Awards 
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Other UVic or Departmental Awards 
 
Department of Pacific and Asian Studies Donor Awards: 
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The TAC program is structured to provide TAs with a collegial academic community that models 
good practice and demonstrates the invigorating role that academics play. The departmental TAC 
enhances the graduate student experience by providing support and a community in which to 
interact. A community of practice approach (a community of people who share a similar interest) 
endeavours to socialize TAs to the department and to UVic, and provides understanding on how a 
shared approach to problem-solving mirrors scholarly practice through inquiry, collaboration, and 
dissemination. More on the TAC program can be found here. 

Research Assistant Employment 
Students may also receive funding in the form of research assistant employment from the 
department or their supervisor’s research grants or through contracts. Grant-funded research 
assistant employment is offered in accordance with grant terms and Canadian employment laws. 
As such, income is subject to taxes. Consult your supervisor as to availability of these opportunities. 
If a graduate student receives any offers of contracts or research support from a faculty member 
other than their supervisor, their supervisor should be consulted to ensure that the student’s 
research program is not adversely affected.  

Co-op Employment Placement 
The Department participates in the University’s Graduate Co-operative Education Program, which 
offers opportunities for graduate students to work in government or industry as part of their 
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d. Other indicators as required by the student’s individual program, such as fieldwork 
completed or data gathered 

Procedure for Review 
 

1. The student and their supervisory committee will meet to review and discuss the student’s 
progress in the past year and to set goals and expectations for the upcoming year. 

2. The supervisory committee will discuss the student’s progress and any recommendations 
for addressing identified deficiencies in progress. The supervisory committee will decide 
whether the student’s progress is satisfactory or unsatisfactory. 

3. The supervisory committee will meet with the student to discuss their decision and any 
recommendations. 

4. The supervisory committee and student will complete the Formal Review of Student 
Progress form (Contact the Graduate Program Assistant: paciasia@uvic.ca). The 
completed form will be given to the Graduate Program Assistant. 

5. The Graduate Program Assistant will send a copy of the completed form to the student, 
their supervisory committee, and the Graduate Advisor. The hard copy form will remain in 
the student’s file. 



https://www.uvic.ca/students/_assets/docs/graduate-supervision-policy.pdf
https://www.uvic.ca/calendar/grad/index.php#/policy/H1YslsfOV?bc=true&bcCurrent=03%20-%20Academic%20Performance&bcGroup=Faculty%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/grad/index.php#/policy/BJujesM_E?bc=true&bcCurrent=02%20-%20Policy%20on%20Academic%20Integrity&bcGroup=Faculty%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/grad/index.php#/policy/BJujesM_E?bc=true&bcCurrent=02%20-%20Policy%20on%20Academic%20Integrity&bcGroup=Faculty%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/research/conduct/home/regapproval/index.php
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3.6.  Academic and Research Responsibilities 
 

https://www.uvic.ca/students/_assets/docs/graduate-supervision-policy.pdf
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b. Recommending courses for the program of study, recommending appropriate supervisory 
committee members, and discussing potential research topics and preliminary reading 
material. 

c. Returning comments on thesis or dissertation drafts within 20 business days maximum. 
d. Working with the student to identify and apply for necessary funds and other resources for 

the research project. 
e. Directing, encouraging, and assisting students to apply for funding/income sources to cover 

living expenses including external grants, scholarships, and work terms as well as 
departmental and university funding such as fellowships and awards. 

f. In the event of conflict with the student, after discussions with the student and the 
supervisory committee, requesting the Graduate Advisor to reassign the student to another 
supervisor if this is deemed in the best interest of the student or supervisor. 

g. Informing the student, co-supervisors, and Graduate Advisor of dates and duration, as soon 
as possible, if the supervisor is taking a study or other type of leave. 

h. If the supervisor is to be away from the University for more than 1 month, and if this 
absence is likely to be detrimental to the student’s program, assisting in choosing an 
interim supervisor according to 



https://www.uvic.ca/calendar/grad/#/policy/SJA2gsMdN?bc=true&bcCurrent=Appeals&bcGroup=Appeals&bcItemType=policies
https://uvicombudsperson.ca/
mailto:ombuddy@uvic.ca
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6.2.  Program Requirements 
 
Students in the MA program must complete 15 units of coursework, including the thesis, to earn 
their degree. All students must take 

https://www.uvic.ca/calendar/grad/index.php#/home
mailto:paciasia@uvic.ca
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6.3.  Program Duration 
 
The MA degree generally takes two years to complete, including the thesis, and normally requires 
the first year of study on campus as a full-time student. 
 
No later than January 31st of the first year of study, the student will have formed her/his supervisory 
committee in consultation with the student’s supervisor. 
 
The student 

https://www.uvic.ca/graduatestudies/assets/docs/pdfs/forms/extension-request-form-program.pdf
mailto:paciasia@uvic.ca
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6.7.  Final Oral Examination (Final Defence) 

Final Oral Examination Preparation 
 
Keep in mind that deadlines for graduation and end of term deadlines are popular times to defend 
a thesis or dissertation. Students must plan well in advance of these deadlines to allow sufficient 
time for their supervisory committee to review and comment on the thesis and for students to 
make any necessary revisions. The final draft of the thesis must be approved by all members of the 
supervisory committee. For more information, see the Faculty of Graduate Studies Oral 
Examinations webpage. 
 
In order to schedule a final oral examination, students will need to complete a few steps. Most of 
the items below must be completed a minimum of 20 business days before the examination date. 

1. Students complete as much of the Request for Oral Examination for Master’s Program 
form as they can and send it to the 

https://www.uvic.ca/graduatestudies/oral-exams/oral-exam-guidelines/index.php
https://www.uvic.ca/graduatestudies/oral-exams/oral-exam-guidelines/index.php
https://www.uvic.ca/graduatestudies/assets/docs/pdfs/forms/request-for-oral-examination---masters.pdf
https://www.uvic.ca/graduatestudies/assets/docs/pdfs/forms/request-for-oral-examination---masters.pdf
https://www.uvic.ca/graduatestudies/assets/docs/pdfs/forms/withholdingform.pdf
mailto:paciasia@uvic.ca
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Final Oral Examination Procedure 
 



23 

7. DOCTORAL PROGRAM BY SPECIAL ARRANGEMENT 
 

7.1.  General Information 
 
The PhD by Special Arrangement is a tailor-made program consisting of a minimum of 30 units in 
which the course and other requirements are established by the members of the supervisory 
committee in consultation with the student. The proposal consists of a completed special 
arrangement program proposal form and rationale for the program. 
 
A PhD candidate generally takes 3 to 5 years to complete the program. The PhD program requires 
the planning and completion of independent and original research leading to an advancement of 
knowledge in the declared field of study. Within 18 months of entry to the PhD program, a 
comprehensive knowledge of the field must be demonstrated by satisfactory completion a PhD 
candidacy examination with both written and oral components. Following completion of these 
exams, students are required to present a research proposal. 
 
Written results of independent research are presented in the form of a written dissertation. The 
work is also presented to the committee and the public in a final dissertation defence. 
 
If you wish to pursue PhD research in one of the areas of specialization in the Department of Pacific 
and Asian Studies you are strongly encouraged to contact the Graduate Advisor at least 12 months 
before the application deadline. 
 
The PhD by Special Arrangement program must conform to all regulations of the Faculty of 
Graduate Studies. 
 

7.2.  Program Requirements and Supervisory Committee 
 
The normal program duration for a PhD degree is 3 to 5 years. The first 12 months (three terms) of 
the PhD program are generally completed full-time, on-campus, in Victoria. 
 
Detailed program requirements comprised of a minimum of 30 units of coursework and the 
dissertation will be determined on a case-by-case basis as approved by the Department of Pacific 
and Asian Studies and the Faculty of Graduate studies. The precise details for each PhD student 
may vary, but would normally include a minimum of 9 units of coursework and a 21 unit 
dissertation. 
 
The supervisory committee for a student taking the PhD by Special Arrangement is subject to 
regulations of, and approval by, the Faculty of Graduate Studies. The committee shall consist of at 
least four members of the Faculty of Graduate Studies, including the Academic Supervisor in the 
Department of Pacific and Asian Studies. At least one member must be from another department 
with an active PhD program. Two members must have had successful experience in PhD 
supervision. 
 
For more information about program requirements and the supervisory committee please contact 
the Graduate Advisor at least 12 months before the application deadline. 
 



https://www.uvic.ca/graduatestudies/assets/docs/pdfs/forms/extension-request-form-program.pdf
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Each essay must not exceed 30 pages (exclusive of references) with double line spacing, 1” 
margins, and 12 pt. font (up to approximately 9,000 words each). Submissions that do not meet 
these requirements will be returned to the student for reformatting. 
 
Each essay will be structured around a question(s) developed by the examining committee, the 
scope of which will be discussed in the pre-examination committee meeting as documented in the 
pre-examination scoping document. Details of final questions will not be revealed to the student 
until they commence the 30-day examination period. Final questions will be distributed to the 
student by the Pacific and Asian Studies Graduate Program Assistant on the start date. 
 
Essay 1: This paper will focus on aspects that pertain to the development of thought in the 
candidate’s area of Pacific and Asian Studies (e.g., regional; cultural; literary) with an emphasis on 
linkages to the broader discipline. The Supervisory Committee will define the scope of thematic 
focus (e.g., language, literature, history, theatre, film, religion, philosophy, politics, culture and 
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a) The student passes the examination and may proceed on to full candidacy. 
 

b) The examination is adjourned and the student is required to complete additional 
requirements on the recommendation of the examination committee. These requirements 
may include (but are not limited to) additional written work and/or course work to improve 
their knowledge and proficiency. Timelines and deliverables for these requirements must 
be detailed in the post-examination report (see below). The oral examination may be 
rescheduled within 6 months. 

 
c) The student fails the examinations and the program is terminated. 

 
Note: The student may pass the examination with one dissenting vote as long as it is not the 
Supervisor. 
 
A final post-examination report, documenting the outcome of the examination, including any 
recommended remedial requirements, timelines, and deliverables is then completed by the 
academic Supervisor and signed by examining committee members, the student, and the Chair of 
the Graduate Committee. The report is submitted to the Graduate Program Assistant and kept as 
part of the record in the student’s file. 
 

7.5.  Dissertation Proposal 
 
For doctoral candidates, there are two parts in the dissertation proposal process: a written 
proposal and an oral proposal defence lasting no more than 2 hours. 
 
The proposal should define the research topic, the goals of the research, and the methodology to 
be used. The proposal must be submitted to the supervisory committee prior to undertaking any 
major research. The proposal will only be submitted after the completion of the candidacy 
examination, and normally this must occur within 6 months of completing the candidacy exams 
and within 2 years of initial registration. 
 
Written Dissertation Proposal 
 
A written dissertation proposal must be submitted to the supervisory committee for evaluation 
before the oral defence. The proposal normally has a maximum length of 25 double-spaced typed 
pages (approximately 7,500 words). The following is a useful guide to the proposal: 
 

Introduction 
This section should contain a clear statement of the scope and objectives of the research. The 
questions posed by the researcher should be related to the theoretical and empirical context from 
which they arise. A statement on the theoretical and, where appropriate, practical significance of 
the research should also be included. 
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Methodology 

This section should clearly state how the objectives will be achieved. The first task is to indicate 
what type of method(s) and analysis you are proposing: survey, field research, interviews, 
qualitative and/or quantitative analysis, or other approaches. The type of study will influence the 
design and procedural issues that must be addressed. For example: 

�x Narrative and/or textual analysis – what literary strategies are examined or compared 
�x Analysis of visual and/or performing arts – criteria for selecting materials and cultural 

output and the specific aspects to be investigated 
�x Surveys – the type of survey instrument, its length, and the sampling design 
�x Field research – the nature of the setting, type of information to be collected 
�x Interviews – types of questions, identifying and selecting respondents 
�x Other qualitative and/or quantitative forms of analysis – types and sources of information 

and their completeness 
 

Timetable 
An outline of the research agenda. It is to your benefit to be as realistic as possible. 
 

Preliminary Table of Contents 
A provisional table of contents that lists the anticipated outline of chapters that will be included in 
the dissertation. 
 

References 
This is not intended to be an exhaustive list. As your research progresses, you will no doubt acquire 
other references. 
 
Oral Proposal Defence 
 
The candidate will meet with their supervisory committee for a dissertation proposal defence. 
There is normally no Chair for the oral defence. The candidate will present a short overview of their 
proposal (15 minutes maximum) and then answer questions from the supervisory committee. The 
meeting will allow for the supervisory committee to communicate with each other and the 
candidate about specific expectations regarding the timing and strategy of dissertation research 
and writing, and possible amendments to the research plan. 
 
The objective is for the candidate to demonstrate to the satisfaction of the committee that she/he 
is sufficiently 
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Possible Outcomes: 
 

a) Acceptable as is — proceed with study 
b) Revisions needed — revise the document, resubmit to the supervisory committee, but the 

oral is not repeated 
c) Unacceptable — a student may be asked to repeat the entire process or withdraw from the 

program for failure to meet academic standards 
 

8. DEPARTMENTAL RESOURCES 
 

Desk Space and Keys  
 
Desk space will be assigned to all graduate students in a shared office until the term of residency 
has expired (Normally 2 years for Masters students or 4 years for PhD students). Graduate students 
who are TAs (Teaching Assistants) beyond the term of residency will be given shared desk space in 
a TA office to consult with students during office hours.  
 
Students with desks or authorized seating arrangements will be issued key(s) for their office and 
entrance to the building by the Graduate Program Assistant. Other keys will be issued on an 
individual basis. Students are not permitted to have departmental keys privately cut at their 
expense. No keys are to be passed to others without authorization. 
 
Upon completion of the residency period, keys must be returned to the Graduate Program 
Assistant unless authorized by the student’s supervisor. Key deposits will be refunded only after all 
departmen

https://www.uvic.ca/systems/services/helpsupport/computerhelpdesk/
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9. UNIVERSITY KEY RESOURCES 
 

Health and Mental Health Services 
�x UVic Health Services 

o Booked or walk-in doctor appointments 
o Referred and booked psychiatrist appointments (free)  

�x Student Mental Health  
o A collection of information and resources to assist graduate 

students  
�x Counselling Services 

o Scheduled appointments (3-4 sessions) 
o Group counselling in:  

�ƒ Career exploration  
�ƒ 

https://www.uvic.ca/services/health/
https://www.uvic.ca/services/health/
https://www.uvic.ca/mentalhealth/
https://www.uvic.ca/mentalhealth/
https://www.uvic.ca/services/counselling/
https://www.uvic.ca/services/counselling/
https://www.uvic.ca/socialsciences/psychology/research/clinic/index.php
https://www.uvic.ca/socialsciences/psychology/research/clinic/index.php
https://gss.uvic.ca/about-gss/forms/health-dental/
https://gss.uvic.ca/about-gss/forms/health-dental/
https://www.uvic.ca/learningandteaching/cac/
https://www.uvic.ca/learningandteaching/cac/
mailto:thecac@uvic.ca
https://www.uvic.ca/library/
https://www.uvic.ca/library/
https://www.uvic.ca/library/research/citation/index.php
https://www.uvic.ca/library/research/citation/index.php
https://www.uvic.ca/library/research/workshops/index.php
https://www.uvic.ca/library/research/workshops/index.php
https://www.uvic.ca/library/research/guides/index.php
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International Student Services 
International Student Services provides supports to international students such as opportunities 
for connecting with other international and Canadian student


