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WELCOME

Welcome to the School of Social Work!

This Student Advising Handbook is for all BSW students. Regardless of where you are or
how you are completing your studies, you share a common program with similar expectations and policies.
We know that there is a lot of information to sort through, so we hope this handbook will assist you.

Throughout your time with us, during your studies you will encounter many questions/concerns regarding
your course work; field educatipgrading; electives from oth@rograms— this handbook will help to
direct you as to how to answer your questions or who to contact.

In addition to the BSW Advising Handbook, all students are required to review the
University of Victoria Undergraduate Academic Calendar as you xpected to be familiar

with all University policies and important dates and deadlines. The link to the academic
calendar can be accessed at http://www.uvic.oaatler Academics. Other valuable University information
can be found ahttp://www.uvic.ca/current/resources/student/atesources/

The School is committed to working with you so that you are able to have the best student experience
possible as you learn from each other, your instructors and the people with whom
you will work. We are committed to supporting your educatiofalirney with us and have worked
diligently to provide you with program procedures to assist you as you entmncegial worliknowledge

and practice.

If you need to contact the School of Social Work, please visit our website for a listing of

Saff: http://www.uvic.ca/hsd/socialworkéculty/home/staff/index.php

Sessional instructorsttp://www.uvic.ca/hsd/socialwork/faculty/home/session/index.php
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Students need to apply féield educatioror PLA by the following deadlines:
Septembefield EducatioRlacementsApplication Deadline is March 1
JanuanyField EducatioRlacementsApplication Deadline is July 1

MayField EducatioRlacementsApplicatbon Deadline is November 1

Note that forplacements normally 6 month notice/application is required.

After that, students are expected to meet theld educatiorapplication deadlines as listed on the
website.

312A and 312B are prequisites for field eacation placements. 312A is offered in the fall
semester, and 312B is offered in the January semé&dtermeans that students beginning the
program in September 2022 will be eligible to apply for field for the summer semester.

Seehttps://www.uvic.ca/hsd/socialwork/current/bsw/fieleducation/index.phfor further
details and application form.

HRSTHELDEDUCATIORLACEMENT
The first placemerttas two options

1. SOCW 304 Social Work Practicum |
2. SOCW 304A Social Work Practicum by Prior Learning Assessment (PLA)

Undertaking a PLA requires the approval of the Field Edut@bddng Group. Information can be found
on the Field Educatigmage.






practice frameworks that centralize Indigenous knowledge, peoples, siat@hcommunities.
Indigenous Specialization students have a specific course of studies they are required to complete which
is outlined in the Academic Calendar. Some of the core Indigenous Specialization courses are only offered









2. Review the registration tutorials online at
http://www.uvic.ca/currentstudents/home/courseegistration/reqgister/index.php

3. Determine your registration date via My page
http://www.uvic.ca/currenistudents/index.phpsign into UVIC go to My pageselect Student Services:

e Selecf(Class Registration
» SelectCheck Registration Status

4. Familiarize yourself with your program requirements in the Academic C&¢undiemts are responsible
for checking the Calend#or university and program regulations and requirements, gme cerequisites,
restrictions, and duplicate, crelsted, or mutuallyexclusive courses

5. Review the School of Social Work course offerings for the upcoming term at
http://www.uvic.ca/hsd/socialwork/current/bsw/schedules/index.zmote: this is a preliminary
timetable— please find the most up to date information and Course registration numbers (CRN) on My
page, “look up classes”...

6. Register for courseg\ccess your studemecord at:https://www.uvic.ca/tools/

e SelectStudent Services
e SelecfClass Registration
e Select.ook Up Classes to search for courses
0 SelecfTerm or Date Range [i.e. Summer Studies 2019 (May to Aug)] and click Submit
0 Select the SubjectSocial Work)
o If you've selected Subjectype in3% to request all 3rd year courses4¥ to request all
4th year courses, or you can type in the specificssonumber
* Note that distance education courses are codedlL” and all sections are now
A01, A02, A03, etc, regardless of whether the course is being offered by distance
education or on campusyou must look for th6ONL ‘Under Location for distance
education courses or tht#4/” under Location for on campus courses. Nbteld
Educatiorsections are all coded as ONL.
Next:

e SelectAdd or Drop Classes

e SelecfTerm or Date Range [e.g. Summer Studies 20@@ay to Aug)] and ckcSubmit
e Enter the CRN (found via your course search)

* Enter the CRN for the courses you wish to register in and click Submit

Registration for the winter session includes BOTH TERMS (September and January). Students registering for
September should alsogister in their January courses at the same time. Do not wait until the fall to register
for January courses as you will find your options extremely limited as most January courses will be full.

The only exception to this is that registrationffeld edication coursesannot happen until ield education
application has been submitted and permission is then granted.



https://www.uvic.ca/tools/



https://www.uvic.ca/tools/
https://www.uvic.ca/tools/
http://www.uvicbookstore.ca/text/index.php
http://www.uvicbookstore.ca/text/index.php
https://www.uvicbookstore.ca/info/returns

TUITION

AMOUNTOWING

You can check how much tuition you owe by accessing your student record via My page:

* Select the Student Servicesrfr the menu bar
* Click on Finances
e Select Account summary by term

PAYINGIUITION

Tuition and fees are all paid through Accounting Services. Accounting Services does not accept any credit
cards for payment of tuition fees. Options for payment includes internet banking, telephone banking,
cheque, money order, interactétit, or cash. For detailed information on how and where to pay

your tuition, please visit Accounting’s websitehaps://www.uvic.ca/financialplanning/tuition/index.php

DUEDATES
First term (September to December) fees are due September 30th. A 1.5% service charge (minimum
$2.00) annualized at 19.56% will be added if the account is not paid on or by the due date.

Second term (January to April) fees are due January 31st. The monthly service charge is applicable as
above.

Summer term (MaAugust) fees are due May 31st. The monthly service charge is applicable as above.

You can pay for your full year with one payment in Septemberyea3Ah4


https://www.uvic.ca/financialplanning/tuition/index.php
https://www.uvic.ca/registrar/students/appeals/acad-concession/index.php
https://www.uvic.ca/registrar/students/appeals/acad-concession/index.php

STUDENRAWARDS ANBINANCIAAID

The Student Awards and Financial Aid office at UVic is committed to helping you find options to finance
your postsecondary education. They provide information about funding sources, expected costs and
strategies for balancing your budget. For more information please see http://reqistrar.uvic.ca/safa/

SCHOOIPOLICIES

Students are required to familiarize themselves with the School of Social Work’s Policies. Below is a
partial list of Policies that are particularly important for students to know. Detailed information on these
and other School Policies are availablenerdit
http://www.uvic.ca/hsd/socialwork/home/home/policies/index.php

Accommodation Policy
= Assessment of Student Learning
= Grading
= English Usage Requirements
= Attendance and Padipation
= Submission of Assignments
= Guidelines for Review of Assighed Grades (HSD)
= Deferral of Course Grade or Academic Concession
= Confidentiality
= Electronic Communications Policy
e Equity
= Harassment


http://registrar.uvic.ca/safa/
http://www.uvic.ca/hsd/socialwork/home/home/policies/index.php

maintenance of confidentiality of information appropriate to the purposes and trust
given when that information was acquired

- acceptance that one’s professional abilities, personal integrity and the attitudes one
demonstrates in relationships with other persame the measure of professional conduct

UNPROFESSIONARNDUCT

Students in the Faculty of Human and Social Development are subject to the provisions of the code of ethics
of their respective professions, and may be required to withdraw from their Stcnogblating these
provisions. Students may also be required to withdraw from their School when ethical, medical or other
reasons interfere with satisfactory practice in their respective disciplines.

THESCHOOIOF SOCIAWORKCOMMUNITY

Join our Facebook page at https://www.facebook.com/socialworkuvic
All UVic social medkdtps://www.uvic.ca/home/about/sociahedia/index.php

PEERMENTORS

The goal of a peer mentor partnership is to help make the transition to the BSW program smooth and
successful for new students. While not all students will choose to contact a peer mentor, they are
certainly encouraged to do sbhe peer mentor is not only here to address challenges you may
experience, the peer mentor is also here to be a listening ear, to bounce ideas off of, to direct you to the
appropriate staff, faculty or resource. Something else you need? Contact us, maybe we can help!

STUDENTREPRESENTATIVES

In 1998 the School of Social Work launched a Student Representative Program as a way to address the
unique needs of ocampus and distance education learners as well as to create a forum for their voices.
The School ofocial Work is very proud to be the only school in the Faculty of Human and Social
Development with such a program.

Student representatives are encouraged to represent the needs of their constituents and to provide
feedback and input to the School of Sbé¥ark via regularly scheduled teleconferences as well as the BSW
working group. Student reps are also invited to attend School Forum which is held once or twice a year.
School Forum provides parties that have an interest in the School with informatiopdatds about the
School’'s programs and a space to offer suggestions and feedback.

The following terms of reference were developed by the initial group of representatives:

To reach out to new students in the program

To facilitate communication betweetudents
To raise the School of Social Work's awareness regarding issues facing students


https://www.facebook.com/socialworkuvic
https://www.uvic.ca/home/about/social-media/index.php



http://www.uvic.ca/hsd/socialwork/current/bsw/studentrep/index.php
http://lists.uvic.ca/mailman/listinfo/socw-l
mailto:socw-l@lists.uvic.ca
https://govikesgo.com/
http://www.uvicbookstore.ca/
http://www.uvic.ca/coopandcareer/
http://childcare.uvic.ca/
http://www.coun.uvic.ca/
http://distance.uvic.ca/index.htm
https://www.uvic.ca/familycentre/
http://unfs.uvic.ca/index.php
http://www.health.uvic.ca/
http://www.ihaveaplan.ca/
http://housing.uvic.ca/
http://iess.uvic.ca/
https://www.uvic.ca/hsd/home/home/supportfor/indigenous/



http://web.uvic.ca/multifaith/
http://www.uvic.ca/services/indigenous/
https://www.uvic.ca/services/cal/
http://www.uvss.uvic.ca/
http://www.uvic.ca/mentalhealth/
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