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WELCOME

Here at UVic, you will be able to pursue a meaningful career in the world s best environment for
dynamic learning and discovery. It s different here, naturally and by design. Welive, learn, work and
explore onthe edge of what s next for our planet and its peoples.

UVicisnt just aworkplace it sacommunity. Asthe newest member of our diverse community, you
will have the opportunity to contribute to and witness our commitment to research-inspired dynamic
learning; a key element that makesthis Canada smost extraordinary academic environment.

We also recognize that our success is dependent on our people and that you play a vital role in
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ABOUT UVIC

We acknowledge and respect the k @dt% (Songhees and Esquimalt) Peoples on whose territory the
university stands, and thed Q4% DQG :6E1(y 3HRSOHV ZKRVH KLVWRULFDO UHOD

continue to this day.

We aregratefulto beworkingfor aninstitutionthatis committedto the ongoingvork of decolonizingand
Indigenizinghe campuscommunityboth insideandoutsidethe 5d

1 | UVicEmployeeHandbook



2 | UVic



Respectful Workplace

We all have the right to work in an environment that is respectful. Every employee at the University of
Victoriashareghe responsibilityof buildingandmaintainingrespectfuworkplace A respectfulvorkplace
means that everyone is treated fairly and with consideration, difference is acknowledged and valued,
communications openandcivil,conflictisaddresse@arly,andthere isaculture of empowerment
andcooperation.All membersof the UViccommunityare expectedio demonstratepersonaintegrity
andprofessionalisnpracticefairnessandunderstandinglemonstraterespectfor individuakightsand
differencesandencourageaccountabilitfor one’sactionsWe believerespectfulworkplacesdon't just
happen—thewrebuilt.

Sustainability
Livingand
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Here are somewaysto getinvolved:

Annual United Way Campaign

Volunteer at convocation

EnglishLanguageCentre — volunteerin aconversatiorclub,the studycentre andn the classroom

Amenities Onand Off Campus

Foodon Campus
We havel? unique food outlets on canpusthat dfer a wide rmange of ofions from hot mealsto
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Cycling
UVicisabike-friendlycampu®fferingan
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GETTING STARTEDAT UVIC

Onboarding Before YouArrive
After accepting/our offer of employmentyou
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vTraining and Development for CUPE951
vTravel and Hospitality Policy

vUniversity of Victoria Library Loan Policy
vUseof Vehicles and Parking on UVic campus

Health & Safety Orientation

An important and required first step is completing tbeline Health and Safety Orientatio n. All new
employeeswill receivean automatedmailafter their start dateto completethis course.UVic Health and
SafetyOrientationisthe first stepto helpprepareyoufor the job beforeyou start working. The goalsare

to createanongoingcommitmentto healthandsafetyduringyourtime at UVicandto ensurecompliance
with WorkSafeBC.

Safehaven/Safewalk/Campus Alone
CampusSecurityServicehiasanumberof programgao promote asafeandwelcomingcampusandto
ensureyour personakafety.

Safehaven: The CampusSecurityBuildings open24 hoursaday,7 daysaweekfor assistance.
SafeWalk: Isavailabl€4 hoursaday,7 daysaweekto provideasafewalk service withirthe campus.
To accesshisservicecall250-721-7599.

CampusAlone: Isavailabléo allmembersofthe campusommunitywho work or studyon campus
duringthe quiethours of eveningsweekendsholidaysgtc. To accesghis servicecall250-721-6683.

In the eventof anemergencyor to report suspiciousctivity,contact Campus SecuriterviceEmergency
lineat 250-721-75990r 9-1-1 (Emergencyfpr Police/Ambulance/Fire.

Online Tools: Employee Self-Service

Online Tools isyour source foraccesdo personalizedcomputingresourcesat UVic. It is asingle loginsite
that givesmembersof the UViccommunityaccesso securednformationon the UVicnetwork(finance
reporting,studentreporting,etc.),payinformation,emailandmuchmore.

The Employee Services portiaof the websiteallowsyou to accespayandjob-relatedinformation.Some
of thatinformationincludes:

vPayInformation: job summarypaystubsanddirect depositallocation.
vLeaves& Benefits: benefitstatementandleavebalancegincludesyour sickandvacationentitlements).
vTax forms: downloadabld4 slips tax credits, anddeductionupdateforms.

ONECard
TheUVicONECardisthe singleofficialidentificationcardfor the Universityof Victoria
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Employee Groups (Unions)
We haveseveremployegyroupson campusCopiesof the unioncollectiveagreementare availablenline.

CUPE17 representghe Universityof Victoria'strades,groundsworkers, securityofficers facilityattendants
and janitorial, maintenance and food service workers among others. CUPE 917 represents approximately
500workers (430FTEpositions).

CUPBER51 representsapproximateh850workers (755FTEpositions)includingofficeemployeeslibrary
assistantgechniciansndchildcaravorkers.

CUPH163isknown asthe Universityof Victoria'sEducationaEmployeedUnion. The localis madeup
of three “components,’eachwith separatecollectiveagreementanguage.

CUPELocal4163applicatiorform canbe foundat CUPE4163website.

University of Victoria Faculty Association
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YOURCOMPENSATION
AND BENEFITS

In addition to competitive salaries, UVic contributes to your and your family’s health and security through
its comprehensivenedicaldental,andpensiorbenefitsWe alsooffer:

vgeneroussacatiortime off

vequityanddiversitysupportandinitiatives

vcareerdevelopmenfunding

vadiverserangeof learninganddevelopmenbpportunities,includingdiscountedcontinuingeducation
courses

von-sitechildcare

vsubsidizeéthleticfacilitymemberships
vsustainabilitjnitiativesjncludingliscountedransitpassesnda pedestrian andbike-friendlycampus
vfinanciandretirement planningessions

Benefits
Your benefitgpackagevill dependon your employeegroupandtype of employment.
Thebenefit handbookswill provideyouwith more detailon your benefits

*Theinformatioprovideththebenefitocumenisintendedsaguidenunderstanditigemajomprovisionsf
thevarioubenefiplansitinnowayconstitutes
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Job Postings
Most of our staffpositionsare postedthroughour job managemernystemUVic Careers.

CUPE4163positionsarefilledthroughpostingsadvertisedyindividuaepartmentghroughtheir own
websitesor other communicatiortools.

Academigositionsare postedon the Opportunities for faculty and librarians site.

Learning and Development
An important part of beingsuccessfuat the Universityof Victoriais developing/our career. There are several
opportunitiesto learn moreabout you,the work we do here atUVic, andaboutcareergrowth options.

HumanResourcesuns
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