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Receiving Maternity and/or Parental Supplementary Top-up Payments from the University of Victoria 
 

Step 1: Apply for EI benefits. 
Apply for EI after you have begun your leave. Information and instructions on applying for EI Maternity/Parental Leave benefits is available on-line at 
http://www.servicecanada.gc.ca/eng/sc/ei/benefits/maternityparental.shtml 
 
Your Record of Employment (ROE) will be prepared by the HRIS/Payroll Office and sent electronically to Service Canada. HRIS/P


