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Maternity Leave

Birth Mothers

Parental Leave
Birth Parents

Parental (Adoption) Leave
Adoptive Parents

UVic Supplementary Top
up Benefits

Applying for Maternity or
Parental Leave

If you are a Regular employee, not on layofieave
(unless for medical reasons associated witfe
pregnancy), you are entitled to receive tp

18 weeks of supplementarytop up benefits,
providedyouhaveappliedfor andareeligible to
receiveat least 18 weeksof EImaternity and
parentabenefits.

The supplementary top upenefit is 95%of
normal basic earnings from UVic, less the
amountof Elparentalbenefityou will receive. For
calculating top up, the EI parental benefit will be
based on 55% of your average weekly insurabl
earnings up to the EI maximum amount.

For further detailsrefer to Article 24 of the
CUPE Collectivagreement.

http://www.uvic.ca/hr/services/hom
e/labour-relations/index.php

If you are an eligible Regular employeejot on
layofforleaveyouareentitled toreceiveupto 18
weeksof supplementargop up benefit, pravidddof
you have applied for andre eligible to receive
at least 18 weeks of Rarental benefits.

Where bothparentsareregularemployeeligible
for the supplementary top up benefit, thebVic
will pay a maximum of 18 weeks
supplementaryiopp  ubenefitper parent

e The supplementary top ugbenefit is 95%of
normal basic earnings from UVic, less the
amountof Elparentalbenefityou will receive. For
calculating top up, the El parental benefit will be
based on 55% of your average weekly insurabl
earnings up to the EI maximum amount.

If you are an eligible Regular employeajot on

supplementaigr the supplementary top up
are eligible to receive
at least 18 weeks of drental benefits.

Where both
UVic
18 weeks

will pay a maximum of

The supplementary top upenefiti froms
UVic, lesgheamq
will rezleivieti fgrtoy]

layofforleave youareentitled to raeimgsilaremployeeligile

benefit,

untof Elp
up, the |

Requests must be made in writing to youRequests must be made in writing to yr Requests must be made in writing to your

supervisorand includéhe expectedeavedates.

supervisorand includethe expected leave dates.

supervisorand includethe expected leave dates.

As notedearlierthematernityleavecancommence  Forthebirth spouser partner theparentaleavecan Asnotedearlier theparenta(adoption)eavecan
up to 12weeks prior to the birth, but no latercommenceafter the child's bith and must be commenceafter the child is placedwith the
than the week of the birth. The leave mustompletedwithinthe52week period following theParent(s) and must be completed within the 52
birth for standard parental leave or within t Week period folowing the bith for standard
following 78 week periodfor extended parenta Parental leave or within the followii@week

alwaysstartonaMondayto coordinatewith EL

A note from your Physicianor Midwife is
requiredindicatingtheexpectedduedate.

Requestshouldbe submitted at leasttwo
monthsprior to the expectedeavedate. Once

leave Forthehirthmother, theparentaleavebegins
immediatelyafter the endof the maternity leave.
Parentalleavesmust alwaysstart on a Monday, to
coordinatewith El.

periodfor extended parental leave

Parental leaves must always start oMandayto

approved, actual dates can be changed asRequests should be submitted at least two

required.If the baby arrives earlier than the
requested leave date, Payroll must immediately
be contacted so the start date can be altered.

monthsprior to the expectedleavedate. Forthe
birth mothertherequesshouldoe submittedat the
sameimeasforthematernityleave.
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) Your department must complete, approvend Your department must complete, approvand
(contlnued) submita PositionStatusChangéRequesform to submit a Position Status ChangeRequestform to
Applying for Maternity or Payrollalongwith yourleaverequestetter Payrollalongwith yourleaverequestetter. This will

Parental Leave and Physician'siote. Thiswill initiate a Recordof initiate a Recordof Employmenta ay-24.3 (el (g)-14.2 (e)]) Tc 0.031 w 0.d (a)e)]) Tc 0.03L w 0.d-.d (&)
Employmentform (ROE)which Payroll will send

electronically toEl.



Maternity Leave Parental Leave Parental (Adoption) Leave
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J y Birth Mothers Birth Parents Adoptive Parents

o _ Maternity leave does not constitute a breakin ~ Parentalleave doesnot constitute a breakin
Senlorlty, Vacation servicdorthepurposeofcalculatingeniorityand  servicdforthe purpose®f calculatingeniority and
and Sick Leave  eligibility for increments and sick leave avalcation  eligibility for increments and sick leave avaication
entitlements.Sickeaveandvacation entitlements  entitlements.Sickeaveandvacation entitlements
will continue to accrue during the period of  will continue to accrue during the
approved maternitjeave.



