
1 | P a g e

Accounting For Departmentally-Sponsored Conferences 

Many University departments sponsor conferences on behalf of organizations in their field of 
study.  The following information is designed to assist those UVic staff members with the 
accounting required to record these activities. 

University Activity 

If a conference is hosted by UVic, where the department receives the revenue (directly or 
indirectly through an agency arrangement), incurs the expenses and assumes the risk of profit 
or loss, the revenues and expenses of the conference are considered University activity.  Such 
revenue and expenses are reported in the University financial statements with University 
policies and procedures applying. 

�/�(���Ç�}�µ�����Œ�����µ�v���o�����Œ���}�(���š�Z�����h�v�]�À���Œ�•�]�š�Ç�[�•���Œ�}�o�����Á�]�š�Z���� conference (is UVic really the host?), please 
contact the Supervisor of �&�]�v���v���]���o Accounting for guidance.

Use of an External Agent to Organize a Conference 

Departments will occasionally contract the services of external suppliers to provide conference 
organization services.  In such cases a purchase requisition should be raised and forwarded to 
Purchasing Services in accordance with the 

http://www.uvic.ca/vpfo/accounting/assets/docs/financial/request-FAST-account.pdf
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On the revenue side, conference registration fees are generally 

http://www.uvic.ca/vpfo/accounting/assets/docs/banking/cash-cheque-remittance.pdf


https://www.uvic.ca/vpfo/accounting/assets/docs/financial/fast-revenue-expense-acct-code.pdf
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