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The information below is provided to assist you in your  preparation  to complete your degree . 
 

START THE PREPARATIONS EARLY! 
  

  R
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 FORMS: 
�¾ REQUEST FOR ORAL EXAMINATION, referred to as the “ROE” -  CSC 599, 699    
�¾ NON-THESIS ORAL EXAMINATION CHECKLIST - CSC 597 &  598 

 
SEE:   http://www.uvic.ca/graduatestudies/ 
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 AT THE ORAL EXAMINATION 

   

  
 

 
 
 
 
 

 
 
 
 

 
 
 

 

FOR 599 & 699:   FORM�Æ  “Thesis/Dissertation Approval” form -  the student is required to bring this completed form 
to your oral exam ready for members’ original signatures. The Graduate Secretary will provide instructions to you. 
 
At the end of the successful oral exam, the Thesis Approval form may be signed by all supervisory committee members plus 
the External Examiner before leaving the meeting. The signed Thesis Approval form may be HELD by the graduate secretary 
until after the supervisor has approved any required thesis revisions. 
 

*At the oral exam meeting, you will give a brief 20-minute presentation summarizing your thesis work. This will be followed 
by questions. The External Examiner has the first opportunity to ask questions; then the committee members, with the 
supervisor being last. A second round of questions may take place if time allows. 
 
You and all participants will then be asked to leave the meeting while the committee arrives at an assessment of your oral 
exam of your thesis and the written thesis itself. The Examining Committee may ask that you make minor or major revisions 
to the thesis as a condition of accepting it, or they may accept it as is. The Chair of the Oral Exam completes the Chair’s Report 
and submits same directly to Graduate Studies. 
 
You may require assistance in obtaining signatures—specifically the External Examiner—if they attend from a far site and you 
can coordinate this with your Graduate Secretary. Your supervisor will be your contact for working towards ensuring that final 
thesis revisions are carried out as agreed at the oral exam. 
 
After the final thesis revisions are approved, the student & supervisor need to inform the graduate secretary! 
 
Remember to follow the final submission steps to upload your approved thesis to the library collection  
https://dspace.library.uvic.ca/ 
 

 
 

 

  
 
 
FOR 597 & 598:  The oral examination meeting*  proceeds as above-mentioned. After the Project oral exam, the completed 
CHECKLIST FOR NON-THESIS ORAL EXAMINATION will be submitted to Graduate Records by the Graduate Secretary.   After 
all Project revisions are completed & approved by your supervisor, send an email to the Graduate Secretary who will then 
process the official “Letter of Recommendation” for the supervisor(s) to sign.  That Letter will then be submitted to Graduate 
Records. 
 
The Graduate Secretary will provide instructions to the student who will register for UVicSpace and upload their approved, 
completed Project to the library collection at UVicSpace. 
 

   
  

https://www.uvic.ca/students/graduate/thesis-dissertation/final-submission/?utm_medium=redirect&utm_source=/graduatestudies/resourcesfor/students/thesis/final/index.php&utm_campaign=redirect-usage
https://dspace.library.uvic.ca/
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 AFTER THE ORAL EXAMINATION 

   

  
 

FINAL THESIS /  PROJECT  -- APPROVAL & SUBMISSION 
 
FOR 599 & 699:  after all required Thesis/Dissertation revisions have been completed and approved, refer to the 
Faculty of Graduate Studies website for the information re FINAL SUBMISSION steps, click here  
 
FOR 597 & 598: after all required Project revisions have been completed and approved,  contact your Graduate 
Secretary who will provide you with instructions to follow 

https://www.uvic.ca/students/graduate/thesis-dissertation/final-submission/?utm_medium=redirect&utm_source=/graduatestudies/resourcesfor/students/thesis/final/index.php&utm_campaign=redirect-usage
https://www.uvic.ca/ceremonies/index.php

