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FAQ’s CONTINUED - Application for Work Term Challenge (Co-op Course Credit) 
 

8. Can I submit my Record of Employment (ROE) as my Employment Confirmation 
Letter?  Wherever possible, we prefer a current signed letter from your employer on their company 
letterhead confirming the total duration you worked including the criteria posted at our web site; however, we 
may accept an ROE or equivalent document that confirms the completed employment criteria.  If unsure, please 
contact us prior to the application deadline. 
 

9. Does my Employment Confirmation Letter have to be in English? 
Yes.  If any of your required documents are not in English, please provide both the original document and a 
translated version indicating the language of the original document, so that we can verify the translation.  
 

10.  Can I be finishing my work experience up to the deadline to apply for Work Term 
Challenge?  The work must be completed prior to your entry to the 3rd year core. Your application must 
include documentation that you completed a minimum of 420 hours of work by August 31. 
 

11.  What if I own my own business?  Can I use that to apply for Work Term Challenge? 
Yes, as long as you have supporting documents that prove your work experience meets the criteria.  Please 
review the 
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16. In my Challenge application, can I use work experience from a time period that I was 

on an academic leave of absence?  It is the policy of the Gustavson School of Business that students on 
a leave of absence are considered to be outside the program, so students will not be granted work term course 
credit for experience gained during the leave.  See the Undergraduate Calendar, for details. 


