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person presenting the information at which point members must respect the request for 
confidentiality.  

Members must avoid any conflict of interest that might impair or impugn the independence, 
integrity or impartiality of the committee. There must be no apprehension of bias, based on the 
perception of a reasonable person. Members who are in any doubt must disclose their 
circumstances and consult with the Chair(s). 

Meeting Frequency 
Meetings will be at least twice per term, or as necessary. Working groups will meet as often as 
necessary to carry out its mandate. Meetings may be in-person, virtual, or hybrid (e.g., over 
Zoom or Teams). The Co-chairs will develop the agenda for the meeting in consultation with 
committee members. Requests from members to place an item on the agenda may be 
submitted to the Co-chairs, ideally at least one week ahead of the meeting.  

Meeting minutes will be prepared by the Steering Committee with support from the 
administrative resource, circulated to the committee members via email, and approved at a 
subsequent meeting. 

Quorum 
Quorum shall be six members. If required for quorum, any member who is not in attendance at 
a meeting can vote via tele/videoconference. If quorum is not present within 30 minutes, 
attendance will be called, and the names of the members present will be recorded. The 
meeting may continue in an informal setting with any proposed motions or actions to be tabled 
at the subsequent Accessibility Committee meeting. 

Decision Making and Voting 
From time to time, it is expected that the committee will make reports, which may include 
recommendations, to bring forward to decision makers in the university. When forming these 
reports: 

The committee will make every effort to operate on a consensus model. 

When consensus is not attainable, the committee will follow a democratic process, with a 
simple majority requirement for making recommendations. Each member of the committee has 
a vote, including the Co-chairs. A decision presented to committee will pass with straight 
majority vote (50%+1) of members in attendance. Members may cast a vote remotely at the 
discretion of the Co-chair(s).  

Members will recuse themselves from decision-making processes in the event a perceived or 
actual conflict of interest arises. 

It is understood that recommendations of the committee remain subject to normal University 
of Victoria policies and approval processes. 
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Approval of all major revisions to the Accessibility Plan go to the Sponsors—the Vice-President 
Finance and Operations and Vice-President Academic and Provost—who will provide feedback 
and preliminary approval and who will bring major changes forward to UVic Executive for final 
approval.  

Revision of the Terms of Reference 
The committee is convened by the UVic 


